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Rationale

Marking is an essential part of planning, assessment, teaching and learning.
Responding to pupils’ work through constructive comment acknowledges achievement,
promotes positive attitudes and behaviour and leads to an improvement in standards.
Pupils need to take ownership of their learning and knowing how to improve and being
able to action this, build upon their ownership.

Marking is one of the key strands of formative assessment. For improvement to take
place the child must initially know the purpose of the task's intended learning outcome
(learning objective), the extent to which this was achieved (evidence against the success
criteria) and finally what needs to be done to make progress (feedback including next
steps). To that end, the learning intention objective and success criteria is shared with all
pupils at some point in every lesson. In some cases, the pupils will play an active role in
devising the success criteria.

Teachers follow an agreed system and consistent procedures in responding to pupils’
work in order to give clear messages to pupils, parents and other teachers about
individual progress.

Evidence of our response to children’s work can be found recorded in books and on
display, but much of Key Stage 1 work is practical and much therefore many of the
responses are verbal. A great deal of verbal praise is given. We use our judgement as
professionals in a constructive way when working with young learners to take them
forward. We believe that the most effective way of marking for all pupils is through
dialogue.

Aims

● To assist learning

● To provide information for assessment

● To encourage, motivate, support and promote positive attitudes

● To inform planning

● To promote higher standards

● To correct errors and clear up misunderstandings

● To recognise achievement, presentation and effort

● To provide constructive feedback



● To show pupils that we value their work

● To allow pupils to reflect on their past performances and to set new targets
together with the teacher.

Objectives

At Wakefield Grammar Pre-Preparatory School marking:

● Is constructive

● Is related to needs, attainment and ability

● Is related to specific targets and learning objectives which are shared and made
clear to the pupils in advance

● Follows consistent practice throughout the school

● Ensures that pupils know how well they are doing and what they need to improve
to make further progress

● Provides pupils with opportunities to assess their own work and that of others

● Is positive and constructive with appropriate praise given.

● Sets targets for children to ensure pupil motivation and involvement in progress

● Encourages a dialogue between teacher and child

Teaching and Learning

This policy reflects and reinforces the aims that marking will assist learning by
motivating, highlighting and target setting. Thus, reinforcing what the children have
learnt and identifying the next steps.

The marking of a piece of work may include judgements on:

● How successful the child has been in meeting the lesson objective.
● How well the pupil has demonstrated their understanding of the task.
● How successful the pupil has been in organising a response to the task.

The teacher’s response to a pupil’s work may help them to:

● Know what they did well.
● Understand how they could improve the piece of work.
● Be proud of their work.
● Know the expected standard of work.
● Develop a sense of achievement and self-worth.

Strategies may include:

● Reference to the objective.
● Discussion with the child to gain insight into their thinking.



● Written comments that indicate a discussion has taken place.
● Written comments written away from the pupil.
● Discussion with an individual child or a set/class after marking has taken place.

Marking may also include:

● Peer marking/checking/evaluating of work.
● The  child’s own checking/marking/evaluation.
● Group discussion in sets/classes and positive evaluation of achievement.

Broad Guidelines

-    Work is marked as quickly as possible, i.e. same day or next day.

- Every piece of work should be acknowledged, either with a comment, an initial or
a stamp/sticker dependent on the age of the pupil

- There may be times when it is appropriate for a T.A. to annotate work.

- Care is always taken to preserve the integrity of pupils’ work.

- Marking includes verbal and written feedback.

- The date, title and learning objective are shown on each piece of work
. Where appropriate this can be recorded by the children or through use of

stickers.

-     Comments should reflect the learning objective

- Comments need to be justified e.g. this is good because……..

- In Maths, incorrect answers should be acknowledged with a dot rather than a
cross – this identifies that although the answer may be wrong, there is room for a
child to improve and develop their response.

- Talking partners – children are encouraged to evaluate their own and other’s
achievements against the learning objective, in verbal or written form.

- In KS1 methodsMethods of self-marking are used with the CHILRENs, for
example, by using smiley faces or thumbs up / thumbs down to allow the children
to indicate how well they feel their work has achieved the objective.

- Responding to teachers’ comments is a skill and children will be taught how to
reflect on these and respond to them.

Rewards

Teachers establish their own reward systems, appropriate to the age and needs of the
children in their class. These may be in the form of stamps, stickers and certificates.
These will be accompanied by a written comment explaining why the reward has been
given as well as a verbal comment.



The whole school awards system of house points/stars is also used to reward
achievement (see whole school rewards document).

Class valuing of work by celebrating and sharing – teachers select children to receive a
certificate for effort and improvement in work. The Head and Deputy love to see and
comment on the children’s learning. Outstanding pieces of work and work which displays
effort or resilience will be shared with parents via the school newsletter.

Planning and Assessment

Marking informs planning and provides information for assessment.
Marking has the potential to be a powerful, manageable and useful ongoing diagnostic
record of children’s achievement that feeds into future planning. It is also a very
effective medium for providing feedback to children about their progress.

Marking is for the direct benefit and improvement of the children’s work.
Marking is therefore undertaken by the teacher to inform the child of the progress they
are making and targets they need to work towards.
Teachers may plan to mark groups of work, so that they can focus on developing
particular objectives with targeted groups.

Corrections support the child’s learning and we remember that too many can overwhelm
and demoralise the pupil. The ability of the individual pupil and the effort that they have
put into a piece of work will always need to be taken into account when marking.
Teachers use their professional judgment when deciding how many corrections to mark.

As the pupils become older, time is given for them to reflect upon marking to ensure that
they benefit from it. They are also given the opportunity to discuss their work with the
teacher.

Marking Codes

Whilst accepting that written marking of work has to be tailored to meet the abilities and
ages of each child and the subject being marked, we do believe that a common
framework is helpful.

The following agreed code will be displayed in every Key Stage 1 classroom so that all
children are aware of the meaning of the various markings. The equivalent stamper may
be used in place of the codes.



Marking Codes

Comments are written whenever possible, giving targets for future work. These can be
done in any colour biro except red.

LO Learning Objective

___ Underline spelling error (write correct spelling above the word or in the
margin)

√ Correct

. Incorrect (if a whole page is wrong e.g. in maths then the teacher
would stop marking and speak to the child)

? that part of the work does not make sense or the teacher doesn’t understand
the pupil’s intention and needs clarification

√√ good phrase/vocabulary

S             the child has been supported/assisted by an adult with this piece of work.

I               the child has worked independently on this piece of work

VF           Verbal feedback has been given to the child (staff have stampers to indicate
where verbal feedback has been given)

T            Next steps shows what the child needs to do next – this may be to continue, it
may ask a child do a more difficult question. There may not be a next step as
the child has achieved LO.

___ Child draws a single line through a word if it is a mistake



Verbal Feedback
 
The giving of immediate verbal feedback during lessons is a key strategy to promote
learning and the retention of that learning. It enables the teacher to quickly rectify
misconceptions and provides students with feedback at the time when it is most
effective.
With this in mind, every teacher at WGPPS is provided with a ‘Verbal Feedback’
pre-inked stamper to record when such feedback is given. Guidelines for the use of this
stamper are below:

1. The teacher or teaching assistant provides verbal feedback to the student, e.g.
“Your addition is excellent, though you must remember to line-up the digits in the
correct columns.”

2. The teacher stamps the student’s work with the ‘Verbal Feedback’ stamper and
asks the student to repeat the feedback to ensure it is understood/retained.

3. The teacher writes down the feedback, in note-form, next to the stamped image.
This process will become easier for students as they progress through the school.
Students in EYFS and KS1 will have been encouraged to repeat back the feedback to
the teacher.
Some students in Year 2 will have been encouraged to write down the feedback, if
appropriate.

Pupil presentation

Although the content of the pupils’ work is paramount, we place a great emphasis on
presentation. Pupils should be encouraged towards neatness of presentation in all
written pieces and correct number formation in Maths. Teachers need to ensure that
pupils are aware of the expected standards and comment on this when necessary. In
cases where presentation is unacceptable, pupils may be asked to repeat pieces of
work.

Expectations of pupils:

In Key Stage 1 and by the end of Year 2, most pupils will be able to:
i) Write the date in words or numerically (sometimes referred to in school as the ‘dotty
date’)
ii) Write a title or LO
iii) Label drawings using a ruler and pencil
iv) Use a line to cross out mistakes

Special Educational Needs

Teachers will need to use their professional judgement in respect of their own marking
and pupil presentation with regard to pupils with specific learning difficulties. Individual
targets may be incorporated into IEPs and will be reviewed as part of the ongoing
process of assessment. Where pupils require additional equipment or resources to
facilitate presentation, the school will endeavour to ensure that such resources are
available and easily accessible for each child.

Monitoring and Evaluation

The regular marking of a child’s work is the responsibility of the member of the teaching
staff and/or teaching assistants who has taught the lesson to the children.



Subject coordinators will carry out work sampling which includes the moderation of
marking. The SLT carries out a rolling programme of marking moderation across the
subjects on a weekly basis to ensure that the marking is consistent with the policy. The
English Subject leader will carry out a review of the policy on a regular basis to ensure
its effectiveness and relevance to current practice.

Equal Opportunities

We believe all pupils in the school should have equal opportunities and equal access to
the curriculum giving them the opportunity to learn and make progress, enabling them to
fulfil their potential. All pupils are respected for their individuality and have their talents
recognised, valued and nurtured. Curriculum activities and the use of equipment offer
pupils opportunities to develop in an environment free from prejudice and discrimination
against age, disability, gender reassignment, marriage and civil partnership, pregnancy
and maternity, race, religion and belief, sex, sexual orientation (as outlined as ‘protected
characteristics’ in the 2010 Equalities Act.

Helping Children Achieve

At WGPPS we endeavour to acknowledge and value the variety of different experiences,
interests, social and cultural backgrounds of pupils and use such differences
constructively to raise confidence and self-esteem. As such, we strive to raise
self-esteem by responding to the CHILRENs in a positive manner wherever and
whenever possible. All the staff ensures access to learning at an individual level, through
differentiated teaching and learning strategies. Planning will set high expectations and
provide opportunities for all the children regardless of social background or ethnic group.
WGPPS will endeavour to seek and use texts from a range of cultures and which are
free from discrimination and stereotyping (see our text map for coverage). Wherever
possible, we will endeavour to adhere to the five outcomes.

Data Storage

We ensure that pupils’ personal data, including any information relating to their individual
needs, assessments and interventions is maintained securely at all times. (General Data
Protection Regulation: May 2018). For more information on the way personal data is
stored and processed refer to the Privacy Notices and Data Protection Policies.
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