
 

 

 

 

 
 

WAKEFIELD GIRLS’ HIGH SCHOOL JUNIOR SCHOOL (including EYFS) 
 

SPECIAL EDUCATIONAL NEEDS AND DISABILITIES (SEND) POLICY 
 

 
Admissions and Special Needs 
The schools of Wakefield Grammar School Foundation are academically selective schools and we 
welcome all children who can make the most of the opportunities that we offer and can flourish in 
the caring environment we provide.  Treating every child as an individual is important to us, and we 
welcome pupils with special educational needs, providing that our Learning Support Departments 
can provide them with the support that they require.  We do not however, have the facilities to offer 
highly specialised and intensive treatment.   
 
We advise parents of children with special educational needs to discuss their child’s requirements 
with the school before he or she sits the entrance exam so that the school can make adequate 
provision for him/her.  Parents should provide a copy of an Educational Psychologist’s report or a 
medical report to support their request, for example for extra time or other special arrangements. 
 
On entry 
Each pupil with a special educational need requires special consideration and treatment.  If 
appropriate, adjustments will need to be put in place, we will discuss thoroughly with parents and  
medical advisers the adjustments that can reasonably be made for the child once they have accepted 
the offer of a place and before she becomes a pupil at the school.   
 
Our Learning Support Department is able to support each pupil with a specific learning difficulty.  

 
Introduction 
 
Wakefield Girls’ High School Junior School is committed to encouraging pupils to reach the highest 
academic standards and individual potential, to develop a sense of self worth and to participate 
confidently in school life. This policy refers to all pupils at Wakefield Girls’ High School Junior School 
including those in the Early Years Foundation Stage. 
 
The term “Special Educational Needs and Disabilities” is defined as including those pupils with 
identified specific learning needs such as dyslexia and those with a disability. In accordance with 
the Equality Act 2010 a disability is defined as ‘…a physical or mental impairment which has a long-
term and substantial adverse effect on their ability to carry out normal day-to-day activities’. This 
definition includes sensory impairments such as those affecting sight or hearing, and long-term 
health conditions such as asthma, diabetes, epilepsy, cerebral palsy  and cancer.  
 
 Wakefield Girls’ High School Junior School recognizes that able pupils have special needs that 
must be catered for if they are to fulfill their potential. (See the Able and Talented policy.) 
 
Provision for pupils with SEND will comply with the Foundation’s Equal Opportunities Policy in 
ensuring fairness of treatment for all within a supportive learning community and in accordance with 
the aims, values and ethos of the school.   
 



 

 

 

The Equality Act 2010 sets out the legal obligations that schools, early years providers, post-16 
institutions, local authorities and others have towards disabled children and young people:  
 

 They must not directly or indirectly discriminate against, harass or victimise disabled children 
and young people  

 They must make reasonable adjustments, including the provision of auxiliary aids and 
services, to ensure that disabled children and young people are not at a substantial 
disadvantage compared with their peers.  

 This duty is anticipatory – it requires thought to be given in advance to what disabled children 
and young people might require and what adjustments might need to be made to prevent 
that disadvantage  

 Public bodies, including further education institutions, local authorities, maintained schools, 
maintained nursery schools, academies and free schools are covered by the public sector 
equality duty and when carrying out their functions must have regard to the need to eliminate 
discrimination, promote equality of opportunity and foster good relations between disabled 
and non-disabled children and young people. They must publish information to demonstrate 
their compliance with this general duty and must prepare and publish objectives to achieve 
the core aims of the general duty. Objectives must be specific and measurable.  

 
We will assess each child as required, and make the appropriate provision, based on its identified 
needs to ensure they are able to access the curriculum, learn and achieve.   

 

1. Aims and objectives 
 

 To create an environment that meets the learning needs of each child. 

 To ensure that the learning needs of children are identified, assessed and provided for. 

 To make clear the expectations of all partners in the process. 

 To identify the roles and responsibilities of staff in providing children’s learning needs. 

 To enable all children to have full access to all elements of the school curriculum. 

 To ensure that parents are able to play their part in supporting their child’s education. 

 To ensure that our children have a voice in this process. 

 To identify children with SEND as early as possible. 
 

 

2. Educational inclusion 
 
2.1 At Wakefield Girls’ High School Junior School we aim to offer excellence and choice to all pupils, 
whatever their ability or needs.  We have high expectations of our pupils and aim to achieve this 
through the removal of barriers to learning and participation.  We want all our pupils to feel that they 
are a valued part of our school community.   
 
2.2 Through appropriate curricular provision, we respect the fact that children: 

 have different educational and behavioural needs and aspirations; 

 require different strategies for learning; 

 acquire, assimilate and communicate information at different rates; 

 need a range of different teaching approaches and experiences. 
 

 
3. Definition of SEND 
 
3.1 All children have individual needs. However, the Special Educational Needs and Disabilities 
Code of Practice 0 – 25 years July 2014 states a child or young person has SEN if they have a 
learning difficulty or disability which calls for special educational provision to be made for him or her.  
 A child of compulsory school age or a young person has a learning difficulty or disability if he or 
she:  



 

 

 

• has a significantly greater difficulty in learning than the majority of others of the same age, 
or  

 has a disability which prevents or hinders him or her from making use of facilities of a kind 
generally provided for others of the same age in mainstream schools or mainstream post-
16 institutions  

 
Some students whose need requires support from the Local Authority may be issued with an 
Education Health and Care plan (EHC plan). EHC plans replace the Statements of SEN and 
Learning Difficulties Assessments for children and young people with special educational needs. 

 
4. Special Educational Needs and Disabilities 
 
Children with special educational needs or disabilities call for special educational provision to be 
made.  At Wakefield Girls High School Junior School we follow the following procedures: 
 
4.1 Internal identification procedures for specific learning difficulties will involve internally and 
externally developed tests, interviews with the child and use of relevant software, as appropriate.  
This may result in advice to parents to consult external agencies.  We use this information to provide 
starting points for the development of an appropriate curriculum for all our children. 
 
4.2 If the class teacher has any reason to be concerned about a child, this will be recorded on the 
‘Cause for Concern’ form and handed to the Deputy Head Academic. These forms are reviewed 
termly and monitored continually. Any pupil with about which there are ongoing academic concerns 
will be referred to the Deputy Head Academic then be assessed for learning support.  
 
4.3 For administrative and recording purposes, children who have a special educational need or 
disability will be classified into sub-groups on the SEND Register, including:  

 pupils with communication/interaction issues (such as Asperger’s Syndrome)  

 pupils with cognitive and learning issues (such as dyslexia)  

 pupils with sensory or physical impairment  

 pupils with emotional or behavioural issues (such as depression)  

 pupils who have a significantly greater difficulty in learning 

 pupils with a disability which prevents or hinders them from making use of educational 
facilities 

 pupils who have a diagnosed medical condition that may affect their learning. 

 
SEND support in the Early Years 

 
Early identification and action to address any identified need is important to ensure expected 
progress is made. We work in partnership with parents to establish and support the child’s needs 
initially within the setting through additional support. The support and need will be reviewed regularly 
with parents if no progress or little progress is being made, a  more specialist assessment will be 
needed and specialist educationalists, health and social services or other agencies beyond the 
setting will be involved. If specialist support is required any interventions will be communicated to 
parents and progress, development or behavior reviewed at specified times.  

 
 
5. Identification of pupils to receive specialist learning support 
 
5.1 Learning support is a priority and is identified in two ways:   
 
5.1.1 Screening through a dyslexia program (Lucid CoPS and LASS) identifies children with specific 
learning needs. Initial Screening Results with CoPS/LASS where results appear in the ‘Concern’ 
or ‘Risk’ bands (below the 20th centile) will make a pupil eligible to receive learning support to work 
on those areas identified. They will be supported by the Learning Support Teacher, and will have an 



 

 

 

Individual Support Plan (ISP). Further rescreening with CoPS/LASS where results show an 
improvement into the ‘Low’ band will be considered and learning support will continue in that area of 
need. Results that show an improvement into the ‘Average’ band (above the 35th centile) will be 
considered and the learning support can be removed. This applies to all pupils on the SEND register 
including those with a diagnosis from an external report by an Educational Psychologist.  
 
 
5.1.2 If pupils have had an external assessment or diagnosis for any medical or learning difficulty, 
we look at these reports and ensure we follow the recommendations set out in them. In adopting 
these procedures, we hope to ensure that all children requiring support at any level receive it. 
 
5.1.3 Identifying and assessing SEN for pupil whose first language is not English requires particular 
care. We will look carefully at all aspects of a pupil’s performance in different areas of learning and 
development or subjects to establish whether lack of progress is due to limitations in their command 
of English or if it arises from SEN or a disability. Difficulties related solely to limitations in English as 
an additional language are not SEN. Pupils with English as an additional language will be supported 
by the class teacher and classroom assistants as outlined in the JS EAL policy. 
 
5.2 If our assessments show that a child may have a special educational need, we use a range of 
strategies that make full use of all available classroom and school resources.  The child’s class 
teacher will offer interventions that are different from or additional to those provided as part of the 
school’s usual working practices (see Planning for Special Educational Needs and/or Disabilities.)  
The Deputy Head Academic will become involved, if the teacher and parents feel that a child would 
benefit from further support or assessment by external agencies. If reports from an external support 
service recommend strategies to support the child’s learning, these will be set out in an Individual 
Support Plan (ISP).  
 
5.3 The ISP will be written by the Class Teacher in consultation with the Learning Support Teacher. 
The ISP will show the termly targets set for the child and the teaching strategies to be used.  It will 
also include the planned outcomes and the date for the plan to be reviewed by the Class Teacher, 
parents  and the Learning Support Teacher.  This review will take place once a term.  The new 
strategies in the ISP will be implemented within the child’s normal classroom setting and in support 
sessions.  
 

6. Confidentiality  
 
6.1 Confidentiality of information will be respected.  Selected information from external experts which 
is needed to make requests to Examination Boards for extra time in external examinations will be 
given to the Deputy Head Academic and the class teacher.  The Deputy Head Academic will 
supervise this process, and will record the names of these pupils on the SEND Register.  A summary 
of relevant information from an Educational Psychologist or other external educational expert will be 
included on an Individual Support Plan and circulated to the child’s teachers with prior written 
permission from a parent.  If such permission is not granted, the information will be stored in a sealed 
envelope in the individual student file, marked to be opened only by the Deputy Head Academic. 
The School Nurse will store confidential medical information.  Computerised records will indicate if 
the Nurse has such information.  All confidential information will be stored securely in a locked 
cupboard. 
 
6.2 No pupil is to be removed from the SEND register without permission from the Deputy Head 
Academic. 

 
 
7. Training 
 
7.1 Training and resources will be provided so that staff expertise is developed in meeting the 
needs of children who encounter barriers to learning.  Teachers will use techniques of differentiation, 



 

 

 

accelerated learning and understanding of learning styles.  Guidance will be included in the induction 
for new staff. 
 
7.2 Staff will offer pastoral support, recognising that children with special educational needs or 
difficulties of all types can suffer feelings of isolation, low self-esteem and a fear of failure.  
 
7.3 The School takes pride in the quality of the teaching and pastoral care provided to pupils.  
However, if parents do have a complaint, they can expect it to be handled quickly by the School in 
accordance with the Complaints Procedure, copies of which are available on the website 

 
8. Planning for Special Educational Needs and/or Disabilities 
 
8.1 In providing special help class teachers and subject teachers should make reasonable 
adjustments by: 

 match work specifically to child’s previous experiences;  

 try to increase pupil’s motivation; 

 break down task into smaller steps;  

 allow more time for completion of tasks;  

 allow different parts of a complete piece of work to be tackled by different children;  

 provide extension activities; 

 provide different /alternative resources;  

 use ICT; 

 consider altering teaching style;  

 provide additional help;  

 provide greater amount of reward and reinforcement;  

 provide longer reading time;  

 allocate additional time for tests;  

 plan work to allow for differences in outcome. 
 

 
 
In planning for pupils with disabilities: 
 

 reasonable adjustments will be made to procedures, criteria and practices and by the 
provision of auxiliary aids and services. Reasonable adjustments will be made by making 
physical alterations.  

 accessibility plans will be published setting out how to increase access for disabled pupils to 
the curriculum, the physical environment and to information.  

 Information will be published about the arrangements for the admission of disabled children, 
the steps taken to prevent disabled children being treated less favourably than others, the 
facilities provided to assist access of disabled children, and their accessibility plans.  

 Where a child or young person is covered by SEN and disability legislation, reasonable 
adjustments and access arrangements should be considered as part of SEN planning and 
review. Where school governors are publishing information about their arrangements for 
disabled children and young people, this should be brought together with the information 
required under the Children and Families Act 2014.  

 
 

 
 
9. Roles and responsibilities 
 
9.1 The Head of the Junior School will: 

 Work with the Deputy Head Academic in the development of the School’s learning needs 
provision, and oversee review and evaluation procedures. 



 

 

 

 Ensure any Education Health Care Plan drawn up by the local authority in conjunction with the 
parents and pupil is implemented 

 Liaise with the Governors regarding learning difficulties and disabilities issues.  

 Monitor the effectiveness of the SEND policy and its procedures by consulting parents and 
relevant staff, by scrutinising evidence of academic progress of individual pupils and by reviewing 
opportunities for enrichment provided by the school. 

    Monitor the implementation of the SEND policy in lessons via the Deputy Head Academic and 
class teachers, for example by examining procedures for differentiation in schemes of work, 
through lesson observation within the School’s Performance Management Programme and 
through pupil tracking. 

 Ensure that the views of pupils are listened to and included in ISP target-setting by attending 
review meetings as required. 

 Liaise with the necessary educational psychologists and other external authorities. 

 Arrange staff training covering the school’s range of SEND needs, including inputs on 
differentiation, learning styles, accelerated learning techniques and other relevant aspects.  
Incorporate guidance in the new staff induction. 

 Advise on methods of assessing pupils’ potential, such as NVR/VR, NFER progress tests, 
standardised testing and use of other prior attainment data. 

 Oversee examination arrangements, such as extra time allowance or special resource 
requirements. 

 
9.2 The Deputy Head Academic will : 

 Review the SEND policy in consultation with the Head of Junior School.  

 Oversee the day to day operation of the school’s SEND policy 

 Maintain an online SEND register and centralised pupil records, including medical evidence of 
barriers to learning.  

 With the class teacher and Learning Support Teacher, review once per term the Individual 
Support Plan targets. Monitor individual progress, including attendance and punctuality, to 
ensure that appropriate ISPs are in place.  Consider parents’ and pupils’ views about their 
learning. 

 Ensure that termly reviews take place and new review dates are arranged. 

 Organise support for pupils with temporary or non-specific difficulties, when referred by class 
teacher. 

 Liaise half termly with the Learning Support Teacher. 

 Advise on staff training in the light of current educational research on how pupils learn.   
 
9.3 The Junior School Learning Support Teacher will: 

 Provide 1:1 or small group learning support, twice weekly (unless one session per week is 
deemed more appropriate) for 30 minutes to girls who have an ISP; this will be timetabled on a 
rolling programme. 

 Maintain confidential records of external and internal assessments. 

 With the Class Teacher, draw up and review, once per term, ISPs to set targets and monitor 
individual progress. 

 Liaise with class teachers regarding in class support. 

 Liaise with class teachers regarding specific curriculum areas to be covered. 

 Liaise with the Deputy Head Academic regarding the provision and assessment of pupils for 
learning support 

 Research learning methodology and learning styles and advise staff on the design of resources 
and learning activities.   

 Advise on staff training in the light of current educational research on how pupils learn.   
 
9.4 Subject Coordinators, Class and Specialist teachers will: 

 Check that subject policies take account of SEND. 

 Ensure that differentiation in subject teaching is appropriate to the learning needs of individual 
students. 



 

 

 

 Act on recommendations to support identified students. 
 

9.5 Teaching staff will: 

 Adhere to the SEND timetable of review dates for ISPs and Cause for Concern forms. 

 Communicate with visiting teachers the needs of girls in their class who are on the SEND register. 

 Review the Cause for Concern forms for their class each term, identifying difficulties a pupil may 
be experiencing. 

 Liaise with the Deputy Head Academic regarding pupil SEND documentation, including pupil 
records and medical information. 

 With the Learning Support Teacher, draw up and review, once per term, ISPs to set targets and 
monitor individual progress. 

 Share each new ISP with parents to involve them in their child’s progress and learning, and 
request they sign the ISP. 

 Share the ISP with the relevant pupil so that pupils are involved in setting and reviewing their 
own targets. 

 Keep an up-to-date record of Cause for Concern forms and ISPs so they can be handed over on 
the transfer of the class 

 Assist in the coordination of communication between the School and parents and/or outside 
agencies. 

 
9.6 Parents will: 

 Work in partnership with the Junior School to support pupils, by attending progress review 
meetings and assisting their daughter with the organisational skills necessary for homework and 
preparation for lessons. 

 
9.7 Pupils will:  

 Aim to support each other’s learning by respecting different learning styles. 

 Take increasing responsibility for their own learning, acting on teacher recommendations, and 
analysing how they learn best. 

 
10. Assessment 
 
10.1 Early identification is vital.  The class teacher informs the parents at the earliest opportunity to 
alert them to concerns and enlist their active help and participation. 
 
10.2 The class teacher and the Deputy Head Academic assess and monitor the pupils’ progress in 
line with the existing school practices.  This is an ongoing process. 

 
10.3 The Deputy Head Academic and the teacher will work closely with parents and teachers to plan 
an appropriate programme of support. 
 
10.4 The assessment of children reflects as far as possible their participation in the whole curriculum 
of the school.  The class teacher and the Deputy Head Academic can break down the assessment 
into smaller steps in order to aid progress and provide detailed and accurate indicators. 
 
11. Access to the curriculum 
 
11.1 All children will have an entitlement to a broad and balanced curriculum, which is differentiated 
to enable them to: 

 understand the relevance and purpose of learning activities; 

 experience levels of understanding and rates of progress that bring feelings of success and 
achievement.  

 



 

 

 

11.2 Teachers use a range of strategies to meet children’s special educational needs and disabilities.  
Lessons have clear learning objectives; work is differentiated appropriately, and assessment is used 
to inform the next stage of learning. 
 
11.3 Individual Support Plans, which employ a small-steps approach, feature significantly in the 
provision that we make in school.  By breaking down the existing levels of attainment into finely 
graded steps and SMART targets, we ensure that children experience success.  
 
11.4 We support children in a manner that acknowledges their entitlement to share the same learning 
experiences that their peers enjoy. There are times, however, when to maximise learning, we ask 
the children to work in small groups, or in a one-to-one situation outside the classroom. 

 
12. Partnership with parents 
 
12.1 The school works closely with parents in the support of those children with SEND.  We 
encourage an active partnership through an ongoing dialogue with parents.  Parents have much to 
contribute to our support for children with SEND. 
 
12.2 We inform parents of any outside intervention, and we share the process of decision-making 
by providing clear information relating to the education of children with SEND. 
 

 
13. Pupil participation 
 
13.1 In our school, we encourage children to take responsibility and to make decisions.  This is part 
of the culture of our school and relates to children of all ages.  The work in the Early Years Foundation 
Stage recognises the importance of children developing social as well as educational skills. 
 
13.2 Children are involved at an appropriate level in setting targets in their ISPs and in the termly 
ISP review meetings.  Children are encouraged to make judgments about their own performance 
against the ISP targets.  We recognise success here as we do in any other aspect of school life. 
 

 
14. Monitoring and review 
 
14.1 The Deputy Head Academic monitors the movement of children within the SEND system in 
school. 
 
14.2 The Deputy Head Academic oversees the Individual Support Plan formulation and review. 
 
14.3 This policy will be reviewed in line with the policy review cycle at WGHS JS 
 

 

Policy updated: March 2016 
Reviewed: May 2017 to merge with Foundation Policy 
Reviewed: February 2019 by SLT  
 


