
 
 

WAKEFIELD GIRLS’ HIGH SCHOOL JUNIOR SCHOOL 
 (INCLUDING EYFS)  

PASTORAL CARE AND BEHAVIOUR POLICY 
 
INTRODUCTION 
 
The Governors expect the schools within the Wakefield Grammar School Foundation to be 
places where all individuals are respected and their individuality valued, where pupils are 
encouraged to achieve, where self-discipline is promoted and good behaviour is the norm 
and where rewards and sanctions are applied fairly and consistently. 
 
This policy and the schools’ policies have been written having regard to the Department for 
Education guidance in Behaviour and Discipline in schools; Advice for head teachers and 
school staff (January 2016). This policy should be read in conjunction with the School’s Anti-
Bullying Policy, Foundation Safeguarding Policy and Junior School Rewards and Sanctions 
Policy. 
It should be noted that the standards expected are applicable both in school and outside 
school such as when the pupils are on school visits, attending sporting engagements and 
also when pupils are travelling to and from school. They apply to pupils regardless of age. 
They are intended to be positive in their purpose and to guide and encourage each pupil to 
act appropriately for the good of all. 
 
 
RATIONALE: 
 
At Wakefield Girls’ High School Junior School we promote the school aims: 
 

• Give a good all round education to each pupil 
• Encourage academic excellence and nurture talents 
• Encourage each child to fulfil their full potential 
• Develop an individual's potential through excellent teaching, praise and 

encouragement 
• Maintain traditional values in the modern context 
• Prepare children for the next stage in their education 

 
 
Every member of the school community feels valued and respected and each person is 
treated fairly and well. We are a caring community whose values are built on mutual trust 
and respect for all. This Pastoral Care and Behaviour Policy is designed to support the way 
in which all members of the school can live and work together in a supportive way. It aims to 
promote an environment where everyone feels happy, safe and secure.  
 
Wakefield Girls’ High School Junior School has a responsibility to ensure that pupils are 
expected to be courteous, honest, hardworking, self-disciplined and respectful. They should 



be encouraged to develop talents to their fullest potential and to mature into individuals who 
will bring credit on themselves and the school.  
 
Corporal punishment is against the law and will not be used by anyone in this school. There 
will be no physical contact by a member of staff that is deliberately intended to punish a pupil 
or cause pain, injury or humiliation. However, a member of staff will physically intervene if a 
pupil is putting themselves or others at risk. This intervention will be documented by the 
member of staff and handed to the Head of Junior School who will inform parents of the 
incident and the action taken.  
 
In our pastoral care we promote the fundamental British Values.These values are taught 
explicitly through Personal, Social, Health and Emotional (PSHE), and Religious Education 
(RE).  We also teach the British Values through the planning and delivering a broad and 
balanced curriculum.  
    
The school takes opportunities to actively promote British Values through our collective 
worship and whole school systems and structures such as electing and running a School 
Council. We also actively promote the British values through ensuring that our curriculum 
planning and delivery includes real opportunities for exploring these values. Actively 
promoting British Values also means challenging pupils, staff or parents expressing opinions 
contrary to fundamental British Values, including ‘extremist’ views. 
  
In the Junior School these values are reinforced regularly in the following ways: 
 
Democracy: 
Democracy is an important value at our school. Pupils have the opportunity to have their 
voices heard through our School Council. (Each class elects a School Council 
representative). Children are recommended for Star of the Week which is awarded to 
individual children who show they are modelling the values of the school. The children work 
together and have agreed sets of classroom expectations. These rules are available in each 
classroom and are used by children and adults in agreed acceptable behaviour. 
 
The Rule of Law: 
 The importance of laws and rules, whether they are those that govern the class, the school 
or the country, are consistently reinforced throughout the school day. Our Red Card System 
and Sunshine and Cloud system for behaviour is aligned to an agreed set of expectations 
linked to Golden Rules. Pupils are taught the value and reasons behind laws, that they 
govern and protect us, the responsibilities that this involves and the consequences when 
laws are broken. 
 
Individual Liberty:  
 Pupils are actively encouraged to make choices at our school, knowing that they are in a 
safe and supportive environment. As a school we provide boundaries for our children to 
make choices safely, through the provision of a safe environment and planned 
curriculum. Pupils are encouraged to know, understand and exercise their rights and 
personal freedoms and are advised how to exercise these safely, for example through our e-
Safety teaching and PSHE lessons. Pupils are given the freedom to make choices, e.g. 
signing up for extra-curricular clubs, choose the level of challenge in some lessons and are 
becoming increasingly more involved in child–led learning. 
 
 Mutual Respect: 
Part of our school ethos and behaviour policy are based around core  values such as 
‘respect’ and ‘responsibility’ and these values determine how we live as a community. 
Children and adults, including visitors, are challenged if they are disrespectful in any way. 
 



Tolerance of Those of Different Faiths and Beliefs: 
This is achieved through enhancing pupils’ understanding of their place in a culturally 
diverse society and by giving them opportunities to experience such diversity in our local 
community. Discussions involving prejudices and prejudice-based bullying have been 
followed and supported by learning in RE and PSHE.  
 
 
 
OBJECTIVES:  
 

• to provide a caring, friendly yet disciplined atmosphere within a safe and stimulating 
environment;  

• to provide a high standard of facilities;  
• to encourage participation in a wide range of activities to allow opportunities for 

pupils to discover their potential in a variety of spheres;  
• to encourage high moral values and a sense of respect;  
• to encourage appropriate work habits, applauding the pursuit of academic 

excellence;  
• to encourage co-operation between pupils and between staff and pupils;  
• to encourage an expectation of high standards of appearance and dress;  
• to encourage a sense of responsibility and accountability;  
• to provide opportunities for positive reinforcement through personal and public 

recognition of achievement;  
• to prepare pupils for the transfer into the Senior School at 11+.  

 
PASTORAL STRUCTURE  
 
Class teacher or in Mulberry House Nursery Key Worker:  
At the beginning of the school year, each pupil is allocated to a class, with each individual 
pupil in the class being cared for by the class teacher. The class teacher is normally the first 
point of contact for the child/parent when pastoral problems arise, unless the situation is 
deemed serious. If the situation is of a serious nature, then the Assistant Head or  Deputy 
Head with responsibility for Mulberry House or Head of Junior School are to be advised of 
the problem.  
 
The class teacher or key worker’s  responsibilities with respect to the pupils in her charge 
are:  

• to provide support and guidance, when necessary, on an individual or class basis;  
• to monitor each child’s general academic and social development;  
• to be aware of the class pastoral and academic information and to keep this up to 

date;  
• to report all matters of concern to the appropriate member of the SLT  
• to register the class twice daily;  
• subject to rota planning, supervise pupils at playtime, lunchtime and after school;  
• to monitor homework diaries on a weekly basis;  
• to distribute letters promptly;  
• in juniors to oversee the election and appointment of monitors from within the class  

 
Head of the Junior School:  
The Head of the Junior School in liaison with the SLT will:  

• take responsibility for the day to day running of the Junior School 
• take responsibility for the well-being and development of all pupils in the Junior 

School 



• monitor the general standards of conduct and appearance of all pupils in the Junior 
School 

• take a lead role in applying the system of rewards/sanctions;  
• take responsibility for the pastoral welfare of pupils in the Junior School 
• be available to parents when pastoral concerns are raised;  
• take a lead in the development and implementation of the Pastoral Care and 

Behaviour Policy;  
• monitor standards of behaviour and achievement  
• assist in applying the system of rewards/sanctions;  
• ensure continuity of pastoral information between the Junior School and any new 

school a pupil may attend;  
• organise selection of Year 6 pupils for responsibility, actively seeking ways for the 

selected pupils to develop these roles;  
• organise the collection, publication and announcement of weekly house point totals 

and celebration of pupil achievements e.g. Star of the Week 
• promote the House System within the Junior School 

 
Deputy Head with responsibility for EYFS and Mulberry House and Assistant Head 
with responsibility for pastoral welfare of pupils in St. John’s House will:  
 

• take responsibility for the pastoral welfare of pupils in their age range of the school 
• be available to parents when pastoral concerns are raised;  
• monitor standards of behaviour and achievement  
• assist the Head of the Junior School in applying the system of rewards/sanctions.  

 
 
THE HOUSE SYSTEM  
 
Each girl in Mulberry House and St. John’s House is assigned to one of the four houses, with 
the aim of enabling pupils of all ages to have a common link. Pupils earn house stars for 
themselves and their house and these achievements are celebrated in assemblies. Each 
House has an elected Captain and Vice-Captain.  
 
 
POSITIONS OF RESPONSIBILITY  
 
We develop a sense of responsibility through undertaking positions in class such as Form 
Captain, Games Captain, Eco Monitor and School Council Representative. These positions 
are elected by girls in the class. Hustings take place for Eco Monitor and School Council 
Representatives. 
All girls in Year 6 have a position of responsibility in different aspects, such as Librarian, 
Music Monitor, ICT Monitor etc. These positions are also elected by the girls in the class. A 
Head Girl and Deputy Head Girl from Year 6 are elected each term by girls in Year 5, Year 6 
and staff in St. John’s House.  
 
House Captains from Year 6 are elected termly by the girls in each school house. They 
assist the Assistant Head of St John’s House in the collection of the house stars.  
 
Friendship Buddies are responsible for promoting friendship and games in the playground at 
break and lunchtime and are distinguishable by their badge.  
 
The elected members of the Eco-Committee meet every half term to discuss how the Junior 
School can implement environmentally friendly systems. The elected members of the School 
Council meet every half term to discuss issues raised by the pupils. The minutes of the Eco-



Committee and School Council meetings are on ‘Staff Shared’ and made available to class 
teachers for further discussion. The Year 6 representatives of both committees meet with the 
Head to discuss issues raised in the meetings.  
 
In the Foundation Stage and Key Stage 1, pupils are given a variety of roles, such as line 
leader and ‘Handy Helper’, to enable each pupil to have the opportunity of exercising 
responsibility. These are reviewed daily.  
 
 
BEHAVIOUR  
 
Wakefield Girls High School Junior School seeks to create a positive ethos and a 
welcoming, supportive atmosphere within which pupils and staff treat each other politely, 
thoughtfully and with respect and where the learning environment is conducive to fulfilment 
of the high expectations of the School, its pupils and their parents.  
(i) The School will ensure that effective teaching and learning take place in curricular and 
extra - curricular activities in order to sustain pupils’ concentration, motivation and 
application and thus reduce the likelihood of inappropriate behaviour.  
(ii) The School will promote good behaviour among pupils through encouraging an intrinsic 
love of learning and pride in achievement, as well as offering extrinsic rewards to 
acknowledge and reinforce positive conduct.  
(iii) In the event of inappropriate pupil behaviour, the School will apply sanctions in a firm, fair 
and consistent way.  
 
Definition of outstanding behaviour  
 
Wakefield Girls’ High School Junior School will aim to achieve the standards of behaviour 
and behaviour management described below.  

• Staff will use their teaching skills to ensure that pupils are actively engaged and 
motivated to learn and achieve their potential. They interact well with pupils and, as a 
result, pupils feel valued and respected.  

• Pupils’ consistently thoughtful and considerate behaviour is an outstanding factor in 
their successful learning. They are very supportive of each other. Listening skills are 
well-developed. Pupils pay attention to what others say and are not disrespectful of 
the ideas or views of others. They demonstrate excellent concentration and are rarely 
off-task, even in extended periods, without direction from an adult.  

• Pupils are encouraged to participate in additional activities at break, lunchtime and 
after school which reinforces opportunities to take leadership roles, work in teams to 
a common end and value the contributions others make, solve problems and 
organise activities. Pupils’ keenness and commitment to succeed in all aspects of 
school life and their ability to grasp opportunities to extend and improve their learning 
are exceptional. They are very proud of their school community and contribute to a 
programme of continual improvement.  

• Pupils’ behaviour around school is exemplary. They show an awareness of each 
other’s needs at break times and between lessons and on the journey to and from 
school. They encourage others to conduct themselves well. As a result, disruptive 
behaviour and bullying are unusual occurrences. Where bullying does occur, it is 
addressed quickly and effectively by staff. (See Anti-bullying Policy)  

• Overall attendance is high, above 95%, and this applies to all groups of pupils. 
Punctuality is exemplary.  

 
Staff at Wakefield Girls’ High School Junior School will work to create the positive ethos 
summarised above by:  



• setting high personal standards in line with the Staff Code of Conduct and thus 
promoting amongst pupils a proper regard for authority;  

• planning lessons carefully, taking into account the aptitudes, learning needs and prior 
attainment of the pupils; using effective teaching methods and providing stimulating, 
varied learning activities appropriate for the age and ability range;  

• monitoring the impact of learning difficulties and disabilities on behaviour and alerting 
the Learning Support Co-ordinator to ensure early intervention and support;  

• maintaining the ethos of encouragement and recognition of achievement and 
progress, both informally and applying the School’s assessment policy and reward 
systems to pupils’ work and behaviour;  

• establishing high expectations of good order, discipline and responsible behaviour in 
classrooms and all other areas of the school and applying sanctions if pupils fail to 
comply with the Golden Rules 

• ensuring equality of opportunity and fairness of treatment for all by applying 
consistency in response to both negative and positive behaviour and ensuring 
compliance with the systems of rewards and sanctions outlined in this policy;  

• providing a safe environment for staff and pupils, free from disruption, bullying and 
any form of harassment and aggression;  

• establishing positive teacher-pupil relationships based on mutual respect and 
building constructive relationships with parents and guardians.  

 
Behaviour management systems and strategies:  
This section will include:  
1 Expectations of behaviour  
2 Promotion of good behaviour through encouragement and reward  
3 Behaviour management as a preventative strategy  
4 Sanctions to deal with behaviour which falls below expectations  
 
Expectations of behaviour:  
Acceptable behaviour is defined as behaviour which promotes courtesy, co-operation and 
consideration from all pupils in terms of their relationships with other pupils, with teachers 
and other school staff and with visitors or other persons and which also shows a respect for 
buildings and property. The aim is to ensure that all pupils can enjoy and achieve. 
Acceptable behaviour is required both within and outside the school premises.  
Unacceptable behaviour towards fellow pupils is defined in the anti-bullying policy and 
includes name-calling, verbal abuse, threatening language or behaviour, spreading of 
rumours, intimidation, exclusion, physical abuse, bullying and harassment (including racist, 
religious, sexist and homophobic abuse). This may involve face-to face incidents or the use 
of technology to bully others. Unacceptable behaviour also includes failure by the pupil to 
adhere to the Golden Rules and classroom expectations, by failing to work towards 
achieving her potential and/or by disrupting the learning of other pupils. 
 
See Appendix A - Behaviour Expectation during Corona Virus return to school. 
 
Golden Rules 
 
Golden Rules are displayed in all classrooms and reflect the conduct and behaviour that is 
expected of the pupils at all times. They are:  
 

• Do be kind and helpful  
• Do be gentle  
• Do work hard  
• Do be honest  
• Do listen  



• Do look after property  
 
Classroom expectations  
Each class set their class rules at the start of the academic year. The girls are reminded of 
these rules at appropriate times and certainly at the start of every term. These agreed rules 
are displayed in the classroom.  
 
Expectations are made clear in the Golden Rules and classroom expectations  
 
Unacceptable behaviour 
Certain types of behaviour are unacceptable at WGHS-JS. The following are examples of 
unacceptable behaviour, however this is not a definitive list: 
These include 

• Disobedience 
• Biting, spitting, hitting and kicking, pushing etc. 
• Bad language and swearing 
• Making unkind remarks 
• Damaging property 
• Answering back, rudeness or aggression to adults in the school 
• Untruthful statements 
• Stealing 
• Discriminatory comments –racist, cultural etc. 
• Bullying 
• Anti-social behaviour 
• Graffiti 
• Inappropriate movement around school 

 
 
 
Promotion of good behaviour:  
Staff will promote good behaviour through a positive ethos of encouragement and praise, 
both in the classroom and around the school. This may be formal or informal and to 
individuals or to whole classes.  
Alongside the normal encouragement given by staff, both orally and by written comments on 
the pupil’s work, there are many other means of positive reinforcement employed within the 
school:  
 
House stars are awarded for good work, good behaviour, achievements etc. Each week the 
house stars are counted and the house with the most stars is applauded in assembly.   
 
Teachers award stickers to pupils for good work and achievement and each week two pupils 
are nominated to be Star of the Week from each class in Mulberry House to receive a 
certificate and sticker in assembly for good behaviour, commendable efforts and enthusiasm 
and interest in a particular curriculum area. In St John’s House one girl is nominated by the 
class teacher to be “Star of the Week” 
 
In addition to this, pupils who have done outstanding work can be sent to the Head of Junior 
School with their work to celebrate their achievement.  
 
 
REWARDS AND SANCTIONS:  
 
In Mulberry House classes there is a visual display consisting of a large bright yellow sun 
with a smiling face a grey cloud. The names of the pupils are placed in a position around the 



sun. Any girl found to be breaking the Golden Rules or behaving in an inappropriate manner 
will be given an initial warning. If a child fails to respond to the warning, her name will be 
removed and placed on the grey cloud and parents are usually informed. If the child’s 
behaviour improves her name will be returned to the sun. The names of any pupils who are 
on the cloud more than expected will be referred to the Deputy Head with responsibility for 
Mulberry House.  
 
In St. John’s House classes, any girl found to be breaking the Golden Rules or behaving in 
an inappropriate manner will be given a red card. The member of staff issuing the red card 
will state to whom it was given and why. The girl will take the red card to the Assistant Head 
of St John’s House and she will record it in the Behaviour Book. The Assistant Head will talk 
to the child about her behaviour and usually inform parents. Any girl appearing in the 
Behaviour Record Book three times in a term will report to the Head of Junior School and 
her parents contacted to discuss strategies for improvement.  
In class, pupils will be warned 3 times by placing their name on the board if they are failing to 
comply with the Golden Rules. If there is no change on the third time, a red card will be 
issued. If pupils address their behaviour their name will be removed from the board. 
 
Playground Sanctions during playtime  
Any pupil behaving inappropriately in the playground will receive an initial warning. If a pupil 
fails to respond to the warning, she will be given a period of ‘time out’, standing in a 
designated place close to the teacher or teaching assistant on duty. She will then be given 
the opportunity to show that she can behave appropriately, possibly with supervision.  
Behaviour that is of immediate concern and/or causes significant distress to other pupils will 
be reported in the first instance to the class teacher. If the behaviour is ongoing it will be 
reported to the appropriate member of the SLT. 
Bullying  
Wakefield Girls’ High School Junior School has an Anti-Bullying Policy. All incidents of 
possible bullying are investigated in accordance with the policy and are treated seriously and 
with sensitivity.  
Bullying is defined as behaviour with the intention to hurt which undertaken over a period of 
time and can involve an imbalance of power. The following types of behaviour are regarded 
as bullying:  

• the use of behaviour which others find threatening or hurtful;  
• the use of physical aggression of any form;  
• the use of exclusion from friendship groups as a means of intimidation and hurt;  
• name calling because of ethnic origin, nationality, religion or belief, sexual orientation 

or some form of disability;  
• spreading rumours;  
• the use of technology deliberately to upset someone else – cyber-bullying through 

the use of mobile phones, social websites, text messaging, photographs, email and 
virtual learning environments..  

 
See Anti Bullying Policy. 
 
EXCLUSION (REFER TO THE EXCLUSION POLICY) 
 
Pupils may be excluded from school for their own well-being or that of others while a 
disciplinary incident is investigated. Temporary exclusion (for a period of time) or permanent 
exclusion (permanent removal from school) can only be administered by the Head. These 
sanctions are only considered in the most serious cases. Every effort is made to inform 
parents and to enable appropriate discussion and explanation to take place in these 
situations. 
 



 
Disciplinary matters across more than one Foundation school 
 
Where a serious situation arises that involves pupils from more than one Foundation school 
e.g. a pupil from QEGS Senior School and a pupil from WGHS Senior School or a senior 
school pupil and a junior school pupil, then the matter will be handled at Foundation level.  
 
Within 24 hours of the incident, there will be a joint strategy meeting attended by the relevant 
senior staff from the schools and the Foundation. This will allow those attending to consider 
and agree on the actions to be taken and to ensure a coordinated approach to 
parents/guardians and, if necessary, the police, social services, other outside agencies and 
the media. This meeting will also ensure that appropriate pastoral care arrangements are in 
place.  
 
The meeting will be chaired by one of the Chairs of the General Purposes Committees or by 
the Child Protection governor as appropriate. Minutes will be taken and actions agreed. A 
single central file will be created containing all relevant information. Parents will not attend 
the joint strategy meetings but will be kept informed and will be provided with a copy of the 
action plan. 
 
 
Reviewing and Monitoring  
The implementation of this policy will be constantly reviewed by the Head of Junior School. 
This Policy will be reviewed in line with the school’s policy review. 
 
 
Written by: R Edwards January 2016 
 
Presented to staff at staff meeting on: January 11 2016 
 
Approved at Governors’ GP meeting:  January 19 2016 
 
Reviewed: January 2019 
 
Updated: June 1 2020: Corona Virus update 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



APPENDIX A 
  
Behaviour expectations of pupils on return to school during corona virus outbreak. 
These expectations will be shared with all children, in an age appropriate way, on their 
return. 
 

• Pupils will follow the routines for arrival or departure and regarding social distancing 
at these times. Pupils will enter the building through the allocated entrance. 
 

• Pupils will follow school instructions on hygiene, such as handwashing and sanitising.  
 

• Pupils will sanitise their hands every time they return to their setting. 
 

• Pupils will follow instructions on who pupils can socialise with at school and how. 
  

• Pupils will remain in their allocated group and socialise with pupils in their group. 
 

• Pupils will move around the school as per specific instructions (for example, one-way 
systems, out of bounds areas, queuing) 

 
• Pupils will follow the ‘catch it, bin it, kill it’ procedure  and will avoid touching their 

mouth, nose and eyes with hands 
 

• Pupils will tell an adult if they are experiencing symptoms of coronavirus 
 

• Pupils will follow rules about sharing any equipment or other items. Pupils will not be 
allowed to share any classroom items of their own. 

 
• Pupils will follow amended expectations about breaks or play times and remain in 

their designated area 
 

• Pupils will use the toilets sensibly obeying the rules regarding number allowed in the 
toilets. Toilets will be allocated to each group in Nursery, Reception and Year 1. In all 
toilets no more than 2 people will be allowed in at any one time. 

 
• Pupils will not cough or spit at or towards any other person, and if they do so 

sanctions will follow 
 

• Pupils will be given rewards and sanctions detailed  in the Behaviour Policy  
 


