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INTRODUCTION

This document is intended to set out the standards to which we aspire and which we expect all of our pupils to

achieve. They apply both inside and outside School. For example, they will apply to pupils who represent the

School away from the school site whilst undertaking educational visits and sporting engagements and they also

apply to behaviour on the journey to and from School. It is also important to understand that they can apply at

any time, for example at the weekend or during school holidays, particularly where the behaviour has an impact

on any member of the school community or has the potential to damage the reputation of the School. They apply

to all pupils, regardless of age and are intended to be positive in their purpose and to guide and encourage each

pupil to act appropriately. The behaviour of individuals underpins the quality of the community that we operate

in.

Any breach of the School Rules, as shown in the school diary and appendix 1, may lead to the pupil in question

being subject to disciplinary measures. Such measures range from traditional and minor punishments such as

detention and catching up on school work through to more serious sanctions such as suspension or expulsion

depending upon the nature and seriousness of the breach of discipline which has occurred. However, in the vast

majority of cases, the starting point is a teacher or other member of staff explaining clearly and calmly to a pupil

what they have done wrong, why it isn’t appropriate, and, where necessary, how they should behave in the

future. Boys will make mistakes, and need to be allowed to learn from them and demonstrate improvement. In

some cases this may also require a sanction, in others an explanation of what is required and where necessary,

why, may be adequate.

POLICY AIMS

● To enable all pupils to uphold the School’s values and ethos.

● To enable the teaching staff and ultimately the Deputy Headmaster and Headmaster to carry out their

responsibilities of maintaining order and good discipline in the School.

● To ensure, as far as possible, that every pupil in the School is able to benefit from, and make his full

contribution to, the life of the School - consistent always with the needs of the school community.

● To authorise the School Rules and any procedures necessary for implementing them.

FUNDAMENTAL PRINCIPLES

Good discipline is the foundation on which the School is able to base the values which are imparted to pupils.

Respect for others, regard for authority and a sense of community and responsibility are more easily learned in an

ordered environment but are also the “pillars”, or framework, for later life beyond school.

Above all, this document should be considered alongside the comprehensive and varied rewards system that is

in place across the Key Stages, from the Junior Section through to the Senior Section. It remains the case that

good behaviour and positive actions at QEGS massively outweigh poor behaviour in terms of frequency and

therefore this document should be read in this context. The following fundamental principles are intended to be

endemic within behaviour and promote a safe and productive learning environment in a safe and caring school.

1. Respect: It is expected that school members will exhibit behaviour that shows respect for the rights, property

and safety of themselves and others.

2. Responsibility: It is expected that school members will accept personal responsibility for their behaviour in

order to maintain a safe and productive working environment. Another key area of an individual’s

responsibility is to play their part in making sure that others behave appropriately and where they don’t to



either challenge it directly, or make sure that somebody who can challenge it is made aware. “Turning a blind

eye” or being a “bystander” does not demonstrate responsibility.

3. Rights: It is expected that school members will honour the rights of others through the process of learning

and demonstrate appropriate behaviour in the context of social responsibility. It is essential that boys in this

school show respect to those around them and understand that having lots of staff and boys who are

“different”, whatever those differences may be, rather than being something to oppose or feel threatened by,

is  something we should celebrate and of the things that makes our community so strong.

CONDUCT - EXPECTATIONS

While at school or engaged in any school activity, all students, staff, contractors and visitors are expected to

behave in a considerate and courteous manner when dealing with other staff, students and members of the

public. QEGS aims to provide a high quality education in which all students are encouraged to strive for excellence

and fulfil their potential. Unacceptable behaviour can hinder the academic progress or work performance of

others and can also lead to other people feeling unhappy, threatened or vulnerable. The purpose of the School

Rules and this policy is to clearly define student and staff rights and responsibilities that relate to appropriate

behaviour.  The intent is to foster a learning environment in which all students and staff can participate safely and

effectively whilst maintaining an understanding and tolerance of the fact that this is an environment where young

boys grow into young men, and few will make this transition without making some mistakes along the way. The

success of any behaviour and discipline policy is built, ultimately on fairness, kindness, common decency, a sense

of proportionality and, above all, consistency.

A MEMBER OF QEGS IS EXPECTED TO:

● Be considerate, kind and courteous to others and be honest at all times – we are a strong community, we

look after each other, we understand our responsibilities in this respect and we take them seriously

● Show their commitment to learning

● Contribute with enthusiasm and to the best of their ability

● Show respect for themselves and others, and care for the environment around him

● Promote the reputation of the school, and understand that this responsibility is carried outside school as

well as during school hours.

SCHOOL RULES

The school aims to encourage high standards not only in academic work but in all personal behaviour.  The school

wishes to encourage collective discipline and self-discipline of the individual within a framework of rules, which are

essential in every courteous and orderly community.

School rules cannot cover all contingencies; whilst the specific rules might apply to a particular issue, all pupils are

expected to behave in a way that maintains a safe, courteous and civilised environment and those that do not may

face disciplinary action even if their conduct is not specifically outlined in the School Rules. This general

requirement of good behaviour, combined with good common sense, together with the School Rules (which are

reviewed annually by the Deputy Headmaster) are defined as the ‘Rules’.

The Rules apply at all times when pupils are involved in activities or when they are in School uniform, including

travelling to and from school and school trips. They may also apply out of School and where students may not



necessarily be in uniform. An example would be that a pupil using a mobile phone to send a series of threatening or

unpleasant messages to another member of the school community, from their home at the weekend, is highly likely

to face action under the School Behaviour and Discipline Policy. This again is underpinned by our community values

– we do not cease to be a school community at 4pm, or at the weekend. This is an essential part of the effective

management of the welfare and pastoral care of all students and staff, and also in protecting the reputation of the

school at all times.

Conduct which at any time brings the name of the school into disrepute or damages the reputation of the school,

for example criminal charges being brought against a pupil or misuse of social media, may lead directly to fixed term

or permanent exclusion. It should be noted that compliance with the Rules is a condition of a pupil’s continuing

membership of the school.

Rewards and Sanctions

Rewards

The school operates a wide range of rewards, ranging from the most formal occasions at events such as Speech Day

through to booking ice cream vans in the summer to reward a particular form or group of boys! There has been a

deliberate shift towards recognising contributions, and individual qualities, that are not just academic and the

emphasis is on the fact that all lads who “buy in” to the sort of community that we want at QEGS, and contribute to

it, can and will be rewarded. We firmly believe that through rewarding good behaviour, we are directly promoting it.

Clearly, there are also a wide range of academic prizes as you would expect in a high achieving school, but equally

boys will find themselves receiving awards for raising money for charity, helping other boys through difficult times,

helping out with the running of school events, or simply being pleasant lads who are a pleasure to work with and

contribute towards making the school a better and happier place.

Speech Day

One of the major events of the year in the school calendar where boys in “Year 14” (our boys who return to us from

University) receive their examination certificates and a range of Special Prizes that identify key qualities which we

see as important and which have resulted in the lads selected being in superb role models to younger boys in

school. Parents are invited, and there is a guest speaker. In addition, a range of academic and extra-curricular prizes

are awarded, and the contribution of the Senior Prefects and Head Boy and Deputy Head Boy Team acknowledged.

Lower and Middle School Prize giving

An event very similar in format to Speech Day which is now done separately to avoid the academic achievements of

the younger boys becoming “lost” in the event outlined above. Again, parents are invited, and the awards take

place as part of an extended whole school assembly. The Form Prizes awarded in the last academic year are

presented, along with specific prizes for outstanding contributions to the extra-curricular life of the school.

KS3 Formal Rewards

● Form Prize: top 3 academic achievers in the form based on summer assessments

● Certificates of Commendation for:

○ Top 3 reports at Christmas

○ Outstanding/most improved reports at Easter (excluding Autumn Term winners)

○ Outstanding/Most improved reports in the Summer (excluding Form Prize)



● Certificates of Merit – awarded for number of Merits collected. Numbers correspond to weeks in school so

can change. Awarded at Platinum, Gold, Silver, Bronze levels.

● HoY Report letters: sent to boys who are making an outstanding effort grades.

● FT report postcards: sent to boys who have gained excellent effort grades

● Young Savillian Award (Y9 only)

Informal Rewards and Celebrations at KS3

Year 9

● Buffet and Bowling at Christmas – whole year group

● Breakfast Cookery at end of the academic year – each form makes visits to the cookery suite with their

Form Tutor.

Year 8

● “Rustico” Italian restaurant trip – team building

● Cineworld Trip – whole year group

Year 7

● “Camp Windermere” Residential – induction to school, making friends, Sept (Y7 only)

● Outdoor Ed Weekend - extra curricular opportunity, June (Y7 and 8)

Joint opportunities

● “Good Egg” Award (“good egg” -an expression used to describe someone who is perceived to be kind and

reliable). These are termly awards given to boys who may not get academic recognition but are viewed by

the staff as good lads who make a positive contribution to school life and deserve acknowledgement.

Particular attention is given to boys who treat others well (kindness and friendship); 2 or 3 per form (can

be more at FT’s discretion):

● “Cakes@Break” with Deputy Headmaster and Headmaster – autumn – same principle as above

● Easter “Good Egg” - Spring

● Lollies at Lunch (Ice Cream Van on site) – Summer

● All boys in KS3 are rewarded with on or off site activities at the end of Assessment Week – typically these

include venues such as Yorkshire Sculpture Park, Flamingo Land, Yorkshire Wildlife Park on site “Film

Schools” or History workshops

KS4 Formal Rewards

Headmaster’s Commendation (all years) Awarded at any time of the year to any boy in school who provides a

useful service e.g. tour guide, helper on Entrance Examination day or achieves excellence in any aspect of school

life.  Presented in sectional assembly or if appropriate full school assembly.

Certificate of Merit – Bronze to Platinum (Yr 10 & Yr 11) Awarded according to number of merits awarded in SIMS.

e-Certificate is posted home via firefly.



Letter of Commendation (Yr 10 & Yr 11)

Awarded to students on the basis of high effort percentage scores in their report. Also acknowledged in the

sectional assembly at the end of each term. Pizza is delivered to the Yr11 boys in this category in the autumn term

and to Yr10 boys in the spring term.

Form Prizes (Yr 10) The equivalent of three per form awarded annually on the basis of the highest percentage

scores in the end of year examinations. Presented at Junior & Middle Speech Day/Prize Giving.

Outstanding Approach Letter (Yr 10 & Yr 11) Letters from HOY sent to parents to commend boys who have shown

an outstanding approach. All top effort grades in their report.

Potential Savile Scholars (Yr 10 & Yr 11) Boys meeting 6 or more grade 8/9s in Yr10 internal exams / Yr11 mocks

exams meet with the Headmaster.

Informal Rewards, Events and Roles at KS4

Interform Competition (Yr10) Pizzas for winning form– a variety of challenges from fundraising to cooking.

Pupils of the Month (Yr 10 & Yr 11) Recognition of special achievement/contribution by a group of boys.

KS4 Prefects (Yr 10 & Yr 11) Breakfast treat and letter sent to parents to commend boys for taking on this

responsibility.

Off-site Breakfast Treat (Yr11) At the end of the mocks exams Yr11 boys are taken out of school for breakfast by

Yr11 Pastoral team and SLT. Frankie and Benny’s is always a popular choice.

Study Leave BBQ. (Yr11) At the start of GCSE study leave there is a BBQ lunch on the front lawn for Yr11 and their

tutors

Recognition by KS4 Form Tutors for positive engagement is rewarded in a number of informal ways throughout the

year. Examples include form pancakes, tea and toast and cooked breakfast.

Year 10 are all invited to visit Alton Towers at the end of the formal school assessment week.

KS5 Formal Rewards

Events and Roles at KS5

Academic and achievement awards and prizes at KS5 form the main part of the annual September Speech Day

awards and are based on performance in A Level exams and all round contribution to school life. A major theme on

this evening is recognising boys who have proved to be exemplary role models to younger boys in terms of their

contribution and approach to school. It is an also an evening where those lads who have faced adversity are

recognised.

Special school ties are also awarded in KS5, and can be worn as everyday school ties, for:

Savile Scholars – students who have achieved 7 or more grades 8/9 at GCSE



Academic Excellence – students who have excelled in individual subjects at GCSE, gaining a grade 9; ideally each

subject will award a tie to the top performer(s) in their area (not Savile Scholars who are awarded the tie above)

Exceptional Performance (Starred tie) – this is to identify members of the school community who have gone ‘above

and beyond’ and are an inspiration to others out of the classroom, eg Gold Duke of Edinburgh, key members of the

stage crew or sound and light team, boys who have performed in the West End, a boy who has acted as a carer for a

sick parent or sibling etc. This tie is to recognise boys’ talents or commitments that are not necessarily catered for at

school and therefore, a boy could also receive a tie for being a Motocross champion or for Karate. It is to formally

recognise and reward what he has personally achieved. Y12 and 13 students can be nominated by their FT and a

panel will meet twice a year to consider the suggestions made. The Panel will consist of 6: 2 x SLT members, Head

Boy, Senior Prefect and 1 elected representative from Y12 and Y13. Where there is a 50/50 split, the Headmaster

will make the decision. The Headmaster can also look at individual cases on merit and award a tie at his discretion.

Boys can elect to receive their tie but not necessarily wear it, as it could be that they wish to retain some privacy in

relation to the award, perhaps because of the circumstances under which they have gained it. Form Tutors or HOY

will advise on this, in which case the award will be made privately by the Headmaster or Deputy Headmaster.

Academic Mentors

We have recently trialled the use of Year 12 and Year 13 academic mentors in departments to support younger lads

who are struggling with a subject or to lead extension activities in that department. This has proved successful in

maths, for example, and we will be looking to roll out this provision further over the coming academic year.

The Sixth Form Leavers’ Ball is the key social event for members of the Sixth Form. It is held as a joint event with

WGHS and takes place in May at the Royal Armouries in Leeds.

Informal Rewards at KS5

In Years 12 and 13 Sixth Form Café vouchers are awarded to individuals who have gone ‘above and beyond’ the

norm in both academic and pastoral terms. These vouchers are awarded by the Heads of Year and SLT

(recommendations come from members of staff) and redeemed at the Café in the Sixth Form Centre.

In addition to this there are a number of informal year group activities designed to foster a sense of identity and to

reward good behaviour:

Year 12

● Joint social event (as part of induction in the first term)

● Xmas ‘coffee and donuts’, Sixth Form Centre.

● Summer BBQ (part of Careers Convention)

Year 13

● Senior Prefect Dinner – various formats, most recently a reception at school, then a trip to a bowling alley

with the staff followed by a meal at the end of the evening. This is done to celebrate their time as Senior

Prefects and also in recognition of their hard work and contribution to school life

● Leavers’ Day activities (fancy dress football tournament, cooked breakfast and BBQ) at the Games field –

this represents a final goodbye as the boys start to sit final external examinations and involves form tutors,

key pastoral staff and SLT.



Merits - All Key Stages

Merit Type summary

SIMS Code ‘Merit’ Description Points awarded Action

QS MA QS Attainment Merit 1

Record Merit in SIMS
QS MB QS Attitude Merit 1

QS MC QS Contribution Merit 1

QS HM QS House Merit 1

Attainment - for exceeding academic expectations, producing work of high quality

Attitude - for showing an excellent attitude to school and to schoolwork, showing extra effort

Contribution - for making the effort to ‘go further’ within the school community, good participation

House - participation and representation in House activities and events

Merit Award Achievements Levels follow-up:

Merits
awarded

Action

10 Letter sent home from the Form Tutor for Year 7 only

25 Bronze certificate awarded in assembly
Letter sent home from the Form Tutor

50 Silver certificate awarded in assembly
Letter sent home from the HoY

100 Gold certificate awarded in assembly
Letter sent home from SLT

200 Platinum certificate awarded in assembly
Letter sent home from Headmaster (photo)

All letters are generated by the School Office, as the boy reaches each ‘Milestone’.

Vicky Grafton will check with each sender that it is appropriate to send it, to avoid any ‘mixed messages’ or other

complications.



Sanctions

Breaches of School Discipline

The School Rules can be found in the back of every pupil’s homework diary.

Minor breaches of school discipline and misdemeanours would usually result in a teacher informing the student of

their inappropriate behaviour and reminding them of a more appropriate way to behave. This is in line with the

expectation that learning how to behave should be an educational process where possible as opposed to punitive.

High expectations, consistency, tolerance and ultimately kindness should underpin the strong relationships

between staff and pupils at QEGS.

Beyond the approach above, which will often bring about an improvement, there are a range of sanctions that can

be used. These sanctions should be used in as part of a hierarchical process as indicated, but for serious incidents,

the SLT or Heads of Section may decide to utilise sanctions such as detentions or internal inclusion directly:

Demerits

Demerit guidance to staff

- The number of defined sanctions has been deliberately kept small.

- The named Demerits are separated out so that these particular behaviours can be tracked across time.

These are the ones that particularly impact upon learning.

- All actions will be recorded as ‘Resolved’, once entered into SIMS

- Teachers should not enter a demerit into SIMS until the boy(s) concerned is/are aware

- The more severe levels will be awarded in conjunction with Middle and/or Senior Management, and will

usually lead directly to more serious sanctions (ASD, SMD or Exclusion/Suspension)

- If you are placing a boy directly into Detention, please do not ALSO issue a Demerit (double counting)

- Detention requests will be sent via the appropriate Firefly Request Form

- Demerits will be visible to Parents via Firefly.

NB Any comments you add will also be visible to Parents and Boys in Firefly, so please think about your

audience.

In the case of the Sixth Form, students are able to formulate their own procedures for organising work and

therefore may not necessarily keep a homework diary in the same format. They may, for example, use an

“electronic diary” on a mobile phone. In this case the subject teacher will contact the form tutor or may, if they

feel it is appropriate, choose to use the SIMS system thereby making the comment available to parents via Firefly.

The approach with Sixth Formers should, where appropriate, reflect the greater level of maturity of a Sixth

Former, but may still include the following list of sanctions, in common with other pupils, and should include close

communication with parents.

Teachers may also choose to contact a parent directly about conduct in their lessons, but in this case should still

make a note in the diary and complete a PCF in CPOMS.



SIMS
Code

‘Demerit’ Description Demerit
Points

awarded

Action

QS XA QS Poor Attitude to Learning 1

Speak to boy
Record Demerit in SIMS

QS XE QS Failure to bring all, or correct, equipment 1

QS XH QS Homework Deadline Missed 1

QS XJ QS Homework of Insufficient Quality 1

QS XL QS Late to Lesson / Registration 1

QS XT QS Inappropriate Use of Technology 1

QS XX QS Other Concern with behavior 1

QS XXD* DET Accumulation of Demerit Points (3+) 0 Lunchtime Detention

QS XXE* DET Other Poor Behaviour 1 Lunchtime Detention

QS XXF* DET Serious/persistent poor behaviour (HoD/HoY) 1 After School Detention

QS XXS* DET Very serious/persistent poor behaviour (SMT) 1 Saturday Morning
Detention

QS XXX* DET Extremely serious incident / behaviour (SMT) 1 Temporary suspension /
Exclusion
Decision made by SMT

Sending Pupils Out Of Lessons

When the conduct of a pupil within a lesson is not acceptable due to the excessive disruption caused to the rest of

the class or on health and safety grounds, that pupil can be asked to leave the lesson.  The pupil should be

escorted to the Head of Department or another teacher in the department who is willing to supervise the pupil for

a short period of time.  Alternatively, if no other teacher is available, or if it is felt more appropriate, the pupil can

be sent to the school office. The school office will place the pupil in the waiting area near the Deputy

Headmaster’s office and contact a member of SLT who will then deal with the pupil.  The teacher sending the pupil

out or another member of staff should notify the office by telephone or email that the pupil is on route. This is to

make sure the welfare of the child is protected and pupils who are potentially upset or angry are not left to

wander around the site. Where a member of staff is not happy to send a child unaccompanied they should

request via the office in the initial phone call that the child is collected.

Lunchtime Detention

An accumulation of negative comments in a short period of time would lead to a Head of Department or Form

Tutor or Head of Year interviewing the pupil and placing them in a lunchtime detention if there is no immediate

improvement.  Lunchtime detentions are supervised by the Heads of Section.



School Detention

Three or more lunchtime detentions in a term would lead to the pupil being interviewed by the relevant Head of

Year and/or Head of Section.  The pupil is liable to being made to serve an after school detention which is served

after school from 4:00pm until 5:00pm.  Parents are informed of this action by letter, giving at least 24 hours

notice. An after school detention can also be given in relation to one incident if that incident is felt to be more

serious

Saturday Detention

If a boy has served three school detentions in a term, he will be interviewed by a member of the Senior

Management Team. A letter will be sent home by the Head of Section or Deputy Headmaster to parents

expressing the concerns regarding the persistent inappropriate behaviour and explaining that if a further (fourth)

school detention is received then the boy is likely to be required to serve a Saturday detention or more serious

sanction as opposed to a further school detention. Saturday detentions are supervised by a member of SLT and

are served from 9:00am until 11:00am on a Saturday morning.

A Saturday detention may also be awarded as a sanction in relation to one incident only if the incident is of a more

serious nature.

Fixed Term Exclusions from Lessons

If a pupil has served two Saturday detentions in a term he will be interviewed by the Head or Deputy Headmaster

and may be liable to serve a period of exclusion from school. The Head, Deputy Headmaster, other members of

SLT or Head of Section may also choose to exclude a pupil for up to three days in relation to a single, serious

disciplinary incident without the right of parental appeal. Parents will be contacted and informed of the

punishment. Any exclusion looking likely to extend beyond three days will involve the Head or Deputy Headmaster

and a meeting with parents to discuss the circumstances and sanction prior to the exclusion extending beyond 3

days

At the end of a period of exclusion, the pupil will attend a readmission interview which would typically involve the

Headmaster or Deputy Headmaster, other member of SLT or a Head of Section, the parents of the pupil and the

pupil himself. Sometimes the school may deem it appropriate to see the parents and pupil separately, sometimes

together, or a combination of the two. If the member of staff leading this meeting is satisfied that the pupil can

return to school, the pupil will return to lessons immediately after the meeting. If they are not satisfied, then an

extension to the exclusion can be considered or in more serious cases, where the Headmaster is not satisfied that

the pupil may return to school following the readmission interview, the possibility of permanent exclusion may

need to be considered.

An exclusion from lessons can take two forms - it can be in school, where the student attends but is isolated from

their peers, or it can be served at home. The school does not make a distinction in terms of the relative

seriousness of the two types of exclusion but will decide based on the individual circumstances relating to that

child and the nature and context of the incident.



Required Removal – “Managed Move” Process

For a serious breach of School discipline falling short of one for which permanent exclusion is required

immediately in terms of an isolated incident, but when combined with a cumulative sequence of events might be

such that the pupil cannot expect to remain a member of the school community, or for another reason set out in

the School’s Terms and Conditions, the Head may, at his discretion, offer the opportunity for the parents to

withdraw the pupil before any meeting where a permanent exclusion is a possible outcome. In this case, the pupil

will be given assistance to locate a place at another school and the position adopted will be one where the move

is discussed and negotiated with another school to avoid the need for a permanent exclusion and before events

make that final sanction necessary. The decision on whether to offer this rests with the Head and the Head

reserves the right to proceed to a permanent exclusion without offering the opportunity to withdraw.

The Head may also choose to pursue a required removal in relation to the conduct of a parent where it is deemed

that there has been a breakdown of relationships between the school and the parent thereby making the

appropriate care and education of the child impossible.

Permanent Exclusion

A pupil is liable to permanent exclusion for a grave breach of school discipline, for example a criminal offence,

violence, bringing the school into disrepute or any other wilful act calculated to cause serious offence or damage

to the school or any member of its community.  Alternatively, exclusion may result from persistent breaches of

School Rules if this course of action is deemed the only reasonable option.

The school is required to act fairly, proportionately and in accordance with the principles of natural justice and not

to permanently exclude a pupil other than in grave circumstances and, where possible, to explore alternatives

prior to following this route. However, the school reserves the right when faced with a single isolated but serious

incident to apply a permanent exclusion on the basis of that incident alone. Parents have the right to appeal

against a permanent exclusion as set out in the overarching Foundation Behaviour and Discipline Policy.

RIGHT OF APPEAL

There is a right of appeal against any decision that permanently excludes a pupil from School.  This right of appeal

is exercised by sending a request for this right to be exercised, in writing, to the Spokesman of the Governors.  The

request for appeal must set out the matters the parent would like to be reviewed, together with any documents

that the parent would like to submit for consideration.

The appeal will be heard in front of a Pastoral Committee of Governors which will in addition include one

‘layperson’, who is not connected to the school or associated with the pupil in question.



Appendix 1 - The School Rules

SCHOOL RULES 2021-22

1. General
 
The published rules are not intended to be comprehensive.  They exist to facilitate the good running of the school,
the well-being of the individuals within it and to enable the community of Queen Elizabeth Grammar School to
work together in a positive and harmonious fashion.  Pupils are expected to display good manners,
common-sense, honesty and, in particular, kindness and consideration for others at all times and if there is no
specific rule covering a particular circumstance, their actions should be governed by these characteristics.
 
In general, School Rules apply:
 
·         throughout school hours
·         on the way to and from school
·         to boys wearing school uniform
·         to boys participating in any school group or activity.
 
Pupils should also be aware that the school may be required to take a view on incidents that have occurred
outside the times or circumstances outlined above as their actions outside school may still, for example, bring the
school into disrepute or have a negative effect on other members of the school community.  One example of this
would be the posting of offensive or unpleasant material about another student on a social networking site from a
device at home.
 
Compliance with the School Rules currently in force, together with those amendments which are made from time
to time, is a condition of a boy’s continued membership of the school.  Any action which is prejudicial to the good
order, or the good name of the school, will be regarded as an offence against school discipline.
 
Pupils must walk sensibly from room to room, keeping to the left along corridors and staircases.  They must treat
with care school furniture and apparatus.  Consideration for others includes not dropping litter.  

On the way to and from school, pupils must be properly dressed and treat the general public with courtesy and
consideration.  Pupils representing the school should treat visitors and opponents courteously, doing everything
possible to enhance the good name and reputation of the school.
 
2. Relationships
 
A major strength of this school is the relationships that pupils have with each other and with the staff.  This
generates a sense of community, pride and loyalty and it is something that will be consistently promoted in
lessons and in activities out of school.  Boys must treat each other with kindness, tolerance and respect and where
they do not, can expect to be challenged.  For repeated incidents, boys can expect serious consequences in terms
of disciplinary sanctions.  Unkindness, or bullying, can do serious damage to an individual and therefore we all
have a collective role to play in making sure that every person in our community can rely on being respected,
treated fairly and with kindness.
 
Boys can help to make sure this happens, every day, by:
 
·         Making the right choices about the language you use, either verbally or electronically, when communicating
with other people in the school
·         Remembering that intervening to stop another pupil being treated badly, rather than choosing to be a
“bystander”, is always the right thing to do. Don’t turn a “blind eye” to unkindness, wherever you see it.



·         Understanding that if you become aware that somebody else is unhappy or being treated badly, the right
thing to do is to tell somebody who can help that boy, immediately – for example a teacher, a senior prefect or a
parent.

·         Remembering that treating other people well, and with kindness, is important not because it is in the School
Rules, but because it is the right thing to do.

·         Understanding that poor behaviour towards other members of the school community, either face to face or
using social media or electronic equipment, will be dealt with whether it happens in or out of school because the
negative impact on individuals is the same.
 
3. Attendance
 
Every boy is required to be in attendance on all school days unless he is prevented by ill-health or other
unavoidable cause.  Any request for a boy to have leave of absence from school must be made by a parent, in
writing in advance to the Headmaster for approval.  Requests by email are also acceptable and should be sent to
qsoffice@wgsf.net.  Term dates are published one year in advance and parents are particularly requested not to
take family holidays in term-time.
 
Leave of absence may be granted for reasons of health, on compassionate grounds, or on grounds of educational
benefit.  Following absence, due to illness or other unavoidable cause, boys must hand in a note, clearly showing
name and form and signed by a parent (or guardian), to their Form Tutor at morning registration.  Alternatively
parents can send the same information to the School Office (qsoffice@wgsf.net), with the name of the pupil and
Form Tutor clearly displayed in the e-mail subject.  In addition, parents are asked to telephone the School Office
on the morning if the absence extends to confirm that their son will not be attending.  In the event of prolonged
absence due to illness, a medical certificate may be required.  If a boy is not fit to take a full part in school life and
activities, this must be stated clearly in a letter or e-mail by a parent.
 
All boys are expected to attend punctually and they should move at 8.35am to the appropriate room for
registration at 8.40am.  If they are late, they should go to Reception at the School Office and sign in using the
Inventry system. Boys must use the designated crossings to access the school gates.
 
Boys must attend assemblies, tutorial periods and all timetabled periods and other school commitments
throughout the term.  They are obliged to take part in games and other out-of-school activities, as required by the
Headmaster, and to attend for rehearsals, practices, matches, etc. on school days, and at weekends, unless
specifically exempt. 
 
During normal school hours, boys below Year 11 may not leave the premises at any time without specific
permission from their Form Tutor.  Year 11, may leave the school premises during the lunch period, between 12.50
and 2.05pm if not required for a lesson or activity, but may not do so at any other time during the school day,
unless they are involved in organised school activities or teaching or rehearsals at WGHS, or have the approval of
their Head of Year. Year 12 and Year 13 may leave the site at other times, as directed by their Head of Year, if they
do not have lessons and sign in and out at the School Reception.
 
4. After School
 
All pupils are expected to leave the school buildings by 4.15pm.  After that time a pupil should either be in a
designated school activity under the direction of a member of staff or they must go to the Learning Hub.  They
cannot wander around the school or wait in the school yard.  When a designated activity finishes, pupils should
either go straight home or go to the Learning Hub.
 
Parents who wish their sons to make use of the Learning Hub after school should write to, or email the School
Office, outlining their request with the name and tutor group of their son.  Their name will then be added to the
Learning Hub lists.  It must be stressed that the Learning Hub will be staffed by the library staff during this time.  It



is not manned by teaching staff and should not be seen as an organised club or supervised activity.  Any student
using the Learning Hub at this time will be expected to abide by the rules of the Learning Hub and follow the
directions of the library staff on duty.  Failure to do so will see them being asked to leave.  The Learning Hub will
close promptly at 5.30pm after which time no pupil should remain on the school site.
 
Parents collecting their sons from the Learning Hub should enter the school via the bottom entrance adjacent to
the Savile Building.
 
5. School Bounds
 
·      Pupils in Years 7-9 are normally expected to take breaks outside and ideally should not remain in the buildings
during either break or the lunch hour, though it is recognised that sometimes the weather can make this
impractical.  Years 10-13 have greater freedom in this respect, and may choose to spend time in their form rooms
or in social areas designated to them.  Where boys do not approach this positively, the privilege may be removed. 
In wet weather, general permission to enter form rooms may be given by a member of staff on duty or member of
the SLT. 

·      Access to the school playing fields is via the gate at the back of the Sports Hall.  Care must be taken when
crossing the road.

·      Pedestrian access to the school site is via the main pedestrian gate by the Lodge or other pedestrian gates, not
via vehicle entrances.

·      The Junior School games field is not to be used.

·      When playing football in the playground it should be remembered that others should not be inconvenienced
or the buildings damaged.  Tennis balls only, or standard tennis ball size, may be used. Other balls are not
permitted.

·      There are a number of vehicles parked towards the edges of the school site.  Boys must not play between
these vehicles, or immediately behind them
 
6. Dress and Appearance
 
·      Pupils should always be clean, neat and properly dressed, maintaining a high standard of appearance.
·      Blazers are black and must carry the School badge.  Boys in Years 12 and 13, instead of blazer and trousers,
may wear a suit of their choice.  This can include patterned suits as defined in the current guidance for sixth
formers.  A narrow pinstripe faint herringbone or tweed style pattern, for example, would be regarded as
reasonable, smart and sensible.  The suit must not have any extreme patterns and the desired appearance is that
of a smart, business-like professional in a working environment rather than trying to stand out with extreme or
unusual styles or colours.  If there are concerns about deciding what may be suitable it is always advisable to seek
advice from the Deputy Headmaster before making what could be an expensive purchase.  Shirt top buttons must
be fastened, shirts tucked in, and ties done up at all times.

·      In Years 7-11, shirts must be plain and white.  Denim is not acceptable.

·      In Years 12 and 13, shirts may be blue or white, a pin stripe is also acceptable, but shirts with different
coloured collars to the main colour of the shirt, or those that are patterned, are not.  Denim is not acceptable. 
Formal School occasions will require a plain white shirt.  Short or long sleeves are acceptable.

·      Senior School ties only may be worn.  However, boys representing the County or higher may
wear the relevant honours tie, and the Head Boy/Deputy Head Boys and Senior Prefects have their own ties. 
School colours ties and a range of additional achievement or award ties may also be worn.



·      Socks must be plain and preferably dark colours.

·      Shoes must be plain black and not in any extreme style.  Boots and training shoes, suede
and patent leather are not permitted.   In the Sixth Form, brown shoes are permitted if of a smart, business-like
appearance and in line with the other requirements above.

· In Winter, boys in Years 7-11 may wear a plain black v-neck sweater under their blazer.

· Boys in Years 12 and 13 may also wear a plain v-neck sweater, in a sensible colour, under their jackets. The
tie should be clearly visible above the v-neck.

· Coats, if worn, must be as plain as possible. Jackets such as the waxed or quilted types fashionable at the
moment, in plain colours, are seen as both smart and sensible given the typical UK climate.  Sports tops, tracksuits
and hoodies are not acceptable as coats over school uniform or suits.

· In extreme cold weather, and particularly in icy or snowy conditions, parents and boys should make
appropriate decisions about footwear, the safety of their children being the key factor.  In these conditions, boots,
wellingtons or stout walking shoes would be perfectly acceptable, along with additional layers.  It is recognised
that some boys make long journeys to school, and conditions will differ across the Yorkshire area – safety is always
important and can, where necessary, be prioritised over the standard uniform requirements

· In the summer, or in other particularly warm weather, “Shirt Sleeve Order” may be advised by the Deputy
Headmaster.  In this case, boys may remove their ties and jackets and should leave them in their lockers for the
day.  This decision is made on a daily basis, and will be passed on to the boys via Form Tutors or other staff.
·      Boys are not permitted to wear earrings, piercings or other jewellery in school.

·      Boys must be clean-shaven, unless given permission to grow facial hair on religious Grounds or for other
reasons.

In Years 7-11, highlights, artificial colourings etc are not allowed and hair should not be significantly below the
collar line.  While boys in Years 12 and 13 are given slightly more latitude, extreme hairstyles are not allowed in
any year and the school reserves the right to insist on a boy altering his haircut if it is judged unsatisfactory.  Pupils
are advised, if they are in any doubt, to consult the Deputy Headmaster before going to the hairdresser for a
significant style change, particularly if this involves colouring or more extreme styles. His ruling about what is
acceptable is final.

·      Boys are required to bring well-labelled aprons to Art, DT, Chemistry and Biology lessons.  Boys may be
required to remove watches and wrist bands in workshops and laboratories. 

·      Only school regulation PE and games kit may be worn.

·      Parents are asked to label all items of school uniform and equipment very clearly.
 
7.  Work, Private Study and Examinations
 
Pupils are expected to complete all study tasks and work set by teaching staff to the best of their ability without
recourse to the work of other pupils.  It should be their own work and reflect good effort and careful
presentation.  If in doubt, assistance must always be sought from the teacher concerned. 
 
During study periods, boys should be working or reading quietly.  Boys may not leave the school premises during
any study periods.
 
The school issues complete instructions for all school and public examinations.  These must be strictly adhered to
and the instructions of the Examinations Officer must be obeyed at all times.



 

8.  Homework Diaries
 
Each KS3 pupil is issued with a Homework Diary and it must be carried in his pocket to be produced for any
member of staff, prefect or member of the public.  In addition, the Homework Diary is used to gain admission to
the dining hall for lunch, and if not the red slip that temporarily replaces it and which is available from form tutors
in the morning.  It is important that a boy has one or the other and boys should expect to be turned away from
the dining room until they can produce a red slip or the Homework Diary. Parents are expected to sign their son’s
Homework Diary weekly.  If a diary is lost or damaged a new one must be purchased from the boy’s Head of Year
at a cost of £5.
 
9.  Damage
 
All School property should be treated with the utmost respect at all times.  We understand that accidents can
happen but where it is deemed that poor behaviour or choices have led to the damage, pupils must expect to
contribute to the costs for which they have been responsible.  Where damage is deemed wilful, additional
sanctions are also likely to apply.
 
10.  Bicycles and cars
 
Pupils and their parents should accept responsibility for any bicycles or cars that they use.
 
·           Cyclists must use extreme caution when riding their bicycles within the School grounds.

·           The school cannot sanction the use of cars by senior pupils.  Parents must take responsibility for any vehicle
used by their sons. Where a student uses a vehicle it must never be brought on to the main school site during the
school day without gaining prior permission from the Deputy Headmaster. Failure to comply with this rule would
be deemed a major offence as it represents a risk to the safety of the school community. Sixth Formers using cars
should park at the Games Field but must understand that this facility may not be always available or could be
removed if the needs of the school change or, for example, when a major school function is taking place. There is
no automatic right to a parking space anywhere on the school site for pupils.
 
11.  Personal Property
 
Respect for the individual and for individuals’ property and possessions is a prerequisite of attendance at QEGS.
 
·          All clothing, shoes and personal property must be clearly marked with the owner’s name and initials. 
Valuables should not be brought into school but staff will always keep pupils’ property where this is unavoidable. 
The school will not accept responsibility for pupils’ property which is lost or damaged and pupils should give
serious thought as to the wisdom of bringing in high value and unnecessary items to school.  This also applies to
large sums of money.  Mobile phones of low value can do many of the things that phones costing hundreds of
pounds can do, and in particular they send messages and make phone calls perfectly adequately.  Parents should
therefore consider whether sending their child with hundreds or indeed thousands of pounds worth of electronic
devices is sensible.

·          Valuables, including cash, mobile phones and wallets MUST be handed in before any sports or Games
activity.  Games staff will always collect valuables from students before they leave the changing rooms. There will
be no sympathy extended to boys who choose not to follow these clear and specific instructions then claim to
have lost valuable items from the changing rooms.  The valuables collection is done to avoid this situation ever
arising.

Mobile Phones.



 
·         Years 7
Phones should be switched off all day and should remain in lockers at all times.
 
·         Years 8 and 9
Phones may be brought into school but must be switched off on entering and put away either in bags or pockets,
not to be seen or in use at any point in the school day. They must only be switched on again on leaving the site at
the end of the day or when waiting for collection in the Learning Hub after 4pm. Any pupil needing to make phone
contact or send or receive messages to parents during the school day should go to the school office, who will
make the necessary contacts on their behalf.
 
·         Years 10 and 11
Phones should be switched off all day. Use in lessons is only by permission of the teacher. Pupils who need to use
their mobile phone to make a call or send messages to parents must go the School Office and seek permission to
use their phone in the reception area.
 
·         Sixth Form
Phones must remain on silent. Use in lessons is only by permission of the teacher. Phones may be accessed in the
Sixth Form Centre only.
 
·         As reassurance, if it is an absolute necessity, boys may seek permission from the school office to make an
urgent call home. In addition, parents can help us by reassuring your sons that any important messages from you
will come via the school office in the usual way, and any other message from you can be picked up by them at
4pm.
 
·         Sanction Levels:
 Verbal reminder about rules, assumes immediate response, phone put away – no data collected.  Note made in
diary.
 
Repeat, or failure to respond appropriately to request above leads to confiscation, phone taken to School Office,
to be collect at 4pm.
 
3rd School Office collection results in no release of phone to pupil until parent collects, and an after school (Friday)
detention.
 
Sanctions may be escalated further by HOS/SLT if the problem continues.
 
·         The taking of any photographic or video image or the recording of any conversation or lesson can only be
done with the permission of a member of staff.  The unauthorised use of a camera phone or other device to
record video footage or audio within school is likely to be deemed a major offence. The use of a camera phone or
camera to record must receive the permission of a member of staff.  It is likely that a pupil filming an incident that
represents a breach of school rules will receive a punishment which is at least at the same level as the student or
students who carried out the offence and, where these files are distributed, the sanction could be more serious.

·           Attempting to gain access to, or using, a private electronic device belonging to another student, irrespective
of the purpose it is used for, also constitutes a major offence.

·          Audio devices such as personal stereos, iPods and MP3 players must not be used in school without
permission.

·          Enquiries about lost property should be addressed to the School Office in the first instance and Form Tutors
informed of the loss.



·          Pupils are assigned a locker and are responsible for its condition.  It should be used as much as possible to
store books, clothing and other personal property.  Pupils should report any damage to the locker directly to his
Form Tutor.  Pupils are responsible for making sure that their lockers are secured with padlocks at all times.

·          Any items of value found around the school should be handed in to the School Office for safe-keeping and
return to the owner.

·         Theft is a very serious offence and the school will not hesitate to inform the Police if necessary.  It is also
likely to lead to serious consideration of a pupil’s position in the school.
 
·         Wireless Earphones.

·         We do not want air pods, or any other expensive wireless earphones, brought to school or used on our site.
Conventional wired earphones are incredibly cheap, freely available and come free with most devices that use
audio. Many years of experience with these in school tells us that they cause few if any problems and we
therefore encourage pupils to continue to use these.

·         If a pupil chooses to carry wireless earphones worth £160 or indeed much more, it is entirely their own
responsibility and we will not get involved in any discussions about them or use staff time in trying to locate them
or investigate the circumstances leading to the loss, nor will we accept them into our valuables collections that
take place during PE or Games lessons. Where staff see them in use, we will confiscate them, hold them in the
school office, and ask parents to collect them.

12. Fire Regulations

 
All pupils should be aware of the fire drill and lockdown procedures operated by the school and follow these
procedures in the event of an emergency.  Drills are held regularly and boys should be clear about the difference
between the two types of alarm sounded, one for a fire evacuation, one for lockdown.
 
13. Accidents
 
If a pupil sees an accident on or around the school premises he should go to the aid of the person concerned, and
report the incident to the member of staff on duty or to the School Office.  The School Nurse is available to deal
with accidents and injuries.  If the accident appears to be serious, pupils should phone directly for an ambulance,
particularly if there is a delay in getting adult help or advice.
 
14. Notices
 
Permission from the Deputy Headmaster must be obtained before a pupil can display any notice around the
school and notices, once expired, should be removed 
 
15. Acceptable Use for ICT Resources

The full Foundation ICT Acceptable Use Policy policy is available at https://www.wgsf.org.uk/article/about/policies

● Pupils must only use ICT systems in school, including the internet, e-mail, digital video, mobile
technologies, etc. for authorised purposes.

● Pupils must not download or install software that is not approved on school technologies.
● Pupils should only log on to the school network/ Learning Platform & Portal with their own user name and

password.
● Pupils must follow the schools ICT security policy and not reveal their passwords to anyone and change

them regularly. 

https://www.wgsf.org.uk/article/about/policies


● When communicating with members of staff, pupils should use their school e-mail address.
● Pupils must make sure that all ICT communications with pupils, teachers or others are responsible and

sensible.
● Pupils are responsible for their behaviour when using the Internet.  This includes resources that they

access and the language that they use.
● Pupils must not deliberately browse, download, upload or forward material that could be considered

offensive or illegal.  If they accidentally come across any such material they must report it immediately to
their teacher.

● Pupils must not give out any personal information such as name, phone number or address and must
never arrange to meet someone unless this is part of a school project approved by their teacher.

● Images, sounds, video or other material of pupils and/ or staff must only be taken, stored and used for
school purposes in line with school policy and cannot be distributed outside the school network without
permission.

● Pupils must ensure that their online activity, both in school and outside school, will not cause the school,
the staff, pupils or others distress or bring the school into disrepute.

● Pupils must support the school approach to online safety and not deliberately upload or add any images,
video, sounds or text that could upset or offend any member of the school community.

● Pupils should respect the privacy and ownership of others’ work on-line at all times.
● Pupils should not request “friendships” with members of staff on social networking sites.
● Pupils must not attempt to bypass the internet filtering systems.
● Pupils should be aware that all use of the school ICT facilities including the Internet and other related

technologies can be monitored and logged and these logs can be made available to teachers and other
relevant parties.

● Faults must be reported to staff immediately. Under no circumstances should pupils attempt to interfere
with or repair ICT equipment.

● Pupils should understand that these rules are designed to keep them safe and that if they are not
followed, school sanctions will be applied and their parents may be contacted.

● Pupils should ensure that their work does not break The Copyright, Design and Patents law.
● Pupils should always acknowledge the source of information (words, images etc) they use.  They must not

copy other people’s work and pass it off as their own (plagiarism).
● Pupils should understand that if they access files that are not their own (hacking) they could be in breach

of the Computer Misuse Act 1990.
● Pupils must use the network and technology responsibly e.g.

▪ I will think and then preview before I print.
▪ I will regularly review my files and delete them when they are no longer needed.
▪ I will only store school-related files and images on the school network.
▪ If I bring a mobile device into school I will use it responsibly to support my learning.

● Use of school ICT systems for illegal purposes or purposes not agreed by the school could lead to a
criminal prosecution. [Computer Misuse Act 1990].

● Pupils can obtain more information or advice about these rules from the ICT department.
● Chromebooks

o Students who have been issued with a school Chromebook must treat it with respect and care (as
with all school equipment) and in particular:

o Students should think of the Chromebook as a learning device rather than a personal device.  It
should be used for school work and related activity e.g checking school email, checking Firefly,
doing research etc.  It should not be used for personal activity and the Chromebook is subject to
the same type of filtering and monitoring as devices in school.

o Students may only use their Foundation Google account, not a personal one, to log into the
device.

o Students are expected to bring their Chromebook to school every day.  If a student forgets their
Chromebook, they can borrow one from ICT Support, but this would count as an infringement and
will be logged as such.



o When not in use, e.g. Games, the Chromebook should be locked in the student’s locker for safety.
This will require some organisation at lunchtime and on Assembly days. During PE, they should be
locked in the changing room.

o As a guide, each student is expected to make sure their Chromebook is fully-charged (min 80%
charged) before they come to school.  Students must not plug a Chromebook into charge in school
with their own charger (the charger should be left at home).  If a Chromebook does require
charging, please consult ICT support in the first instance.

o If a student loses / damages their Chromebook, or if it is stolen, they should report it immediately
to ICT support and their Form Tutor. 

o Students should not personalise their Chromebook - it has been issued with individual name and
ID stickers which must not be removed.

o Students must not damage the chassis or casing of the device by engraving or permanently
marking the Chromebook in any way.

o Students should always follow their teachers’ guidance and instructions when using their
Chromebook in and out of lessons.

16.  Major Offences
 
Smoking, gambling, bringing alcohol onto the site, or consuming alcohol on the school site, are forbidden. The
taking and recording of video or audio is forbidden unless it is specifically authorised by a member of the Senior
Leadership Team outside of lessons, or a teacher in timetabled lessons.
 
A boy who is found in possession of drugs or related illegal substances is likely to be required to leave the school
and the police will be informed. 
 
No dangerous items e.g. knives, fireworks, laser-pens, replica or real guns or air-guns should be brought to school
unless this is approved and part of an authorised activity with permission from a senior member of staff. Where
permission is granted, for example a QED activity, it is still likely to be the case that travel on public transport or
school buses with such items is not acceptable and the items would require dropping off by an adult at reception. 
Buying and selling on the school premises is forbidden unless it forms part of an authorised activity, for example a
charity fundraising initiative.
 
Boys who post offensive comments, accusations or allegations about any other member of the school community
in a public forum, for example on a social networking site, should expect the school to treat this as a serious
matter, along with any other behaviour that is likely to bring the school into disrepute.  In addition, the use of
electronic devices or social media to distribute offensive, inappropriate or illegal files (still images, text, video or
audio) is a matter regarded as both extremely serious and one that could require the involvement of other
external agencies, such as the Police or Social Services.
 
The school always reserves the right to take a view on the conduct of pupils outside school, and boys found guilty
of criminal offences could face action in school if it is felt that they have either brought the school into disrepute
or represent a risk to the school community.
 
17.  Paid Employment
 
Because of the possible detrimental effect that evening or weekend jobs could have on a boy’s work or ability to
complete work, parents should consider this carefully, and, where they are unsure, seek advice from the pastoral
team at school.  Many boys manage their time effectively, and it is accepted that there are many positives that can
come from a part time job, but care should be taken to balance priorities, particularly for boys taking courses
leading to external exams in KS4 or KS5.  Most boys in Years 10-13 should be able to balance a part time job with
limited hours with their school work - problems arise when the job requires many hours over several days and
evenings a week and in particular where these hours are focussed late in the evening, for example bar work or
work in clubs.
 



18.  Emergency
 
In the event of an emergency, boys should immediately contact the nearest member of staff, the School Office or
the Emergency Services directly.  An emergency is any event that potentially puts anybody in the school
community at significant and immediate risk.
 

19.  Sanctions
 
Instances of poor work or behaviour will usually be dealt with by the member of staff responsible for the lesson or
activity.  More serious breaches of School Rules may be referred to the Form Tutor, Head of Department, Head of
Year, Head of Section or Senior Leadership Team as appropriate.
 
Suitable measures will be taken and may include placing a boy in a Tuesday Lunchtime Detention, a Thursday After
School Detention, a Saturday Detention or other punishment deemed applicable at the time. Boys should always
remember that attempting to deceive staff during an investigation is likely to lead to a more serious sanction being
applied than the one that would have been applied if they had been honest and co-operated with the member of
staff involved.
 
If a boy is placed in three Tuesday Lunchtime Detentions in a term, he will be seen by the Head of Year and placed
in a Thursday After School Detention.  If a boy has served three Thursday After School Detentions in a term, he will
be seen by a member of the Senior Leadership Team and is liable to being made to serve a Saturday Detention.  If
a boy is issued with more than one Saturday Detention in a term, he will be seen by the Deputy Headmaster and is
liable for a period of suspension from the School.
 
A boy may be internally excluded, suspended or permanently excluded by the Headmaster or Deputy Headmaster
when, in their opinion, it is necessary for the continued good order or well-being of the school.
 

Appendix 2

INITIAL PROCEDURE FOR DEALING WITH A SERIOUS DISCIPLINARY INCIDENT

If a serious incident involves pupils from both schools (QEGS and WGHS), the SLT will use the separate procedure

for dealing with a serious multi school incident.

When circumstances come to the attention of the Head which may give rise to serious disciplinary measures being

taken, he will ask the Deputy Headmaster, or another member of SLT, to conduct a preliminary investigation into

the incident. Alternatively, incidents may be passed to the Deputy Headmaster by Heads of Section, Heads of Year,

Heads of Department or Heads of Faculty, or, on occasion, directly by any member of staff. Certain serious

incidents may, by their nature, require the attention of external agencies, for example the Police or Social Services

and these agencies may request that the school does not investigate further to avoid compromising other external

investigations. In these cases, the School will always follow this advice.

If the matter is to be dealt with in school, where appropriate, the pupils involved in the incident will be removed

from their normal timetable and separated from each other so that collusion of stories is not possible. Mobile

phones may also be confiscated from pupils to prevent collusion and also if they are thought to contain relevant

information. Staff should not attempt to view images themselves on mobile phones if the incident being

investigated potentially involves explicit images of children and should seek advice from the Designated

Safeguarding Lead.

https://docs.google.com/document/u/0/d/1CwVozOhhQSX-_RvCduDME7fKs1gXC7oyzSXOegbCdLY/edit


Where pupils refuse access to mobile devices or specific information stored on them, this could impact on any

subsequent judgments made, or the level of sanction applied, particularly if it is viewed that there has been a

deliberate attempt to conceal information by preventing access. When investigating the contents of a mobile

phone or device, care should be taken to follow the specific guidance given in other policies, if relevant,

particularly in relation to incidents that are suspected to involve “sexting”, now referred to as “sharing nudes or

semi nudes” or sexually explicit material.

Pupils will be interviewed by the Deputy Headmaster, other members of SLT or the Heads of Section, where

possible in the presence of an additional member of staff who is there in a “support” capacity though there are

certain circumstances where this may not be possible. This additional member of staff should be someone who is

known to the pupil and has responsibility for or involvement in the pastoral care of the pupil. If appropriate, the

senior staff involved will keep the pupil off timetable if further interviews may be needed during that day. The

Headmaster or Deputy Headmaster may also need to consider excluding the pupil from school for a fixed period of

time, either formally (apply a fixed term exclusion) or informally (ask the parents to keep the child at home),

pending the conclusion of the investigation if this is in the best interests of the pupil and the on-going

investigation. The parents will be contacted, usually by phone, and given the reasons for the exclusion and the

associated investigation. Parents will be asked to pick up their child from School where possible unless alternative

arrangements for the pupil getting home are agreed. If in doubt, the pupil will remain at school until the end of

the school day and “internally excluded” from lessons. The school does not seek to “punish parents” for behaviour

of their child and for this reason, the circumstances of both parents in relation to being able to collect their child

are important considerations.

At the conclusion of the investigation, the Deputy Headmaster will inform the Head as to the findings of the

investigation.  At this point the Head will form a view as to whether the matter needs to be taken further.  If the

matter is to be taken further the Head will inform the pupil and parents as soon as possible.  An interview will

follow involving the pupil, his parents, the Deputy Headmaster (or person responsible for the investigation) and

the Head.  During this interview the results of the investigation will be discussed and the pupil will be invited to

give their version of events.

At the conclusion of this interview, the Head may choose to take no action or impose a sanction in line with those

listed above under ‘Breaches of School Discipline’. The Head will confirm to the parents any action to be taken by

letter.

RIGHT OF APPEAL

There is a right of appeal against any decision that permanently excludes a pupil from School.  This right of appeal

is exercised by sending a request for this right to be exercised, in writing, to the Spokesman of the Governors.  The

request for appeal must set out the matters the parent would like to be reviewed, together with any documents

that the parent would like to submit for consideration.

The appeal will be heard in front of a Pastoral Committee of Governors which will in addition include one

‘layperson’, who is not connected to the school or associated with the pupil in question.
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